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Implementing Federally Funded Career and Technical 
Education in Hawai‘i

Purpose

Federal funds for career and technical education first became available to the States with 
the passage of the Smith-Hughes Act in 1917 to promote “vocational education” for useful 
employment in agriculture, trade and industrial, and home economics at the secondary level.  
There have since been numerous Acts and Amendments regarding federal funding of career 
and technical education, all with differing requirements with which a State must comply in 
order to receive the funds.  

As federal legislation has changed, Hawai‘i has responded by continually improving the 
development of robust career and technical education programs while complying with the 
intent and requirements of the legislation.  This document focuses on implementation of the 
Carl D. Perkins Career and Technical Education Act of 2006 (Perkins Act) and provides clarity 
on how the State of Hawai‘i is meeting the required provisions of this Act.

State of Hawai‘i Career and Technical Education Governance/Operating Structure

State Board for Career and Technical Education

Some of the provisions of the Smith-Hughes Act of 1917, the first Act to provide federal 
funding for career and technical education, have continued throughout all subsequent Acts 
and Amendments.  One of these provisions is that each State desiring to participate in the 
Act must designate a State Board for Career and Technical Education as the recipient of the 
federal funds.  

In accordance with Act 71, SLH 1968, Act 192, SLH 1974, the Hawai‘i Revised Statutes – 
1996 Supplement (Section 30A-301) and Act 58, the State Board for Career and Technical 
Education (aka University of Hawai‘i Board of Regents) is the sole state agency eligible to 
receive Carl D. Perkins funds from the U.S. Department of Education.  The University of 
Hawai‘i President is the administrator of these funds; the chairperson of the board of regents 
is designated as the chairperson of the state board for career and technical education.

The State Board is responsible for the administration of career and technical education in 
the State or for the supervision of the administration of career and technical education in the 
State.

The Administrative Rules for the State Board for Career and Technical Education are in 
Section A of the Appendix.
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Career and Technical Education Coordinating Advisory Council

At the same time the University of Hawai‘i Board of Regents was proclaimed the State Board 
for Career and Technical Education, another piece of legislation created the Career and 
Technical Education Coordinating Advisory Council (CTECAC).   CTECAC is advisory to the 
State Board for Career and Technical Education and is the principal mechanism for review of 
programmatic and policy matters relating to career and technical education.

Current state legislation (§304A-303) describes the membership and responsibilities of the 
Career and Technical Education Coordinating Advisory Council:

(a) There is established a career and technical education coordinating advisory council 
which shall serve in an advisory capacity to the board of regents. The council shall 
consist of eleven members, nine appointed and two ex officio voting members.  Of 
the nine appointed members:

(1) Three shall be appointed from the board of regents by the chairperson of that 
body;

(2) Three shall be appointed from the board of education by the chairperson of that 
body; and

(3) Three shall be appointed from the workforce development council by that 
council.  Of the three members appointed from the workforce development 
council, one member shall represent management, one member shall represent 
labor, and the third shall represent the public.  

 Of the two ex officio members, one shall be the president of the university and 
the other shall be the superintendent of education.

(b) Of the three members first appointed by each appointing authority, other than the 
chairperson of the board of education, one shall be appointed for two years, one shall 
be appointed for three years, and one shall be appointed for four years.  In the case 
of the members appointed from the board of education, the terms of such members 
shall be for their remaining terms as members of the board of education.  Upon the 
expiration of the terms of the first members, their successors shall serve for a term 
of four years.  Vacancies shall be filled by the appropriate authority for the unexpired 
term.

(c) The council shall elect a chairperson and such other officers as it deems necessary.  
Section 92-15 shall apply.   The members of the council shall serve without 
compensation but shall be entitled to their travel expenses within the State when 
attending meetings of the council or when actually engaged in business relating to 
the work of the council.

The bylaws for the Career and Technical Education Coordinating Advisory Council are in 
Section B of the Appendix.
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Office of the State Director for Career and Technical Education

The Office of the State Director for Career and Technical Education (OSDCTE) on behalf of 
the State Board, administers all Perkins-related matters.  OSDCTE also supports the Career 
and Technical Education Coordinating Advisory Council in carrying out its responsibilities and 
duties.  
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Purpose of the Perkins Act

The purpose of the Perkins Act (Section C of the Appendix, page 2) is to develop more 
fully the academic and career and technical skills of secondary education students and 
postsecondary education students who elect to enroll in career and technical education 
programs, by:

1)  building on the efforts of States and localities to develop challenging academic and 
technical standards and to assist students in meeting such standards, including 
preparation for high-skill, high-wage, or high-demand occupations in current or 
emerging professions;   

2)  promoting the development of services and activities that integrate rigorous and 
challenging academic and career and technical instruction, and that link secondary 
education and postsecondary education for participating career and technical 
education students;  

3)  increasing State and local flexibility in providing services and activities designed to 
develop, implement, and improve career and technical education, including tech prep 
education;  

4)  conducting and disseminating national research and disseminating information on 
best practices that improve career and technical education programs, services, and 
activities;   

5)  providing technical assistance that:
a. promotes leadership, initial preparation, and professional development  at the 

State and local levels; and
b. improves the quality of career and technical education teachers, faculty, 

administrators, and counselors;  

6)  supporting partnerships among secondary schools, postsecondary institutions, 
baccalaureate degree granting institutions, area career and technical education 
schools, local workforce investment boards, business and industry, and 
intermediaries; and  

7)  providing individuals with opportunities throughout their lifetimes to develop, in 
conjunction with other education and training programs, the knowledge and skills 
needed to keep the United States competitive.
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Acquisition and Distribution of Perkins Funds 

As the eligible agency to receive the Perkins Act funds, the State Board for Career and 
Technical Education must prepare and submit a Sate Plan to the U.S. Department of 
Education Secretary.  The State Plan must be developed with consultation from a variety of 
constituents including parents and students; academic and career and technical education 
teachers, faculty, and administrators; and representatives of business and industry.  Sec. 122 
of the Act details the representation that must be involved in the State Plan development as 
well as the content of the State Plan (Section C of the Appendix, page 34).    

As staff to the State Board for Career and Technical Education, the Office of the State 
Director for Career and Technical Education prepares the State Plan, conducts hearings as 
required, and then submits the State Plan to the Career and Technical Education Coordinating 
Advisory Council (CTECAC) for its review.  If the CTECAC finds the State Plan acceptable, 
a recommendation to approve is submitted to the State Board.  Upon approval by the State 
Board, the State Plan is submitted to the Secretary of Education.

The Secretary of Education reviews the Hawai‘i State Plan and upon approval makes Perkins 
funds available to the eligible agency, the State Board for Career and Technical Education. 

Perkins funds are then distributed to the Eligible Recipients:  the University of Hawai‘i 
Community Colleges System and the Hawai‘i Department of Education.  A special allotment 
(not more than 1 percent of the amount allocated to the State) is made to the Department of 
Public Safety as the provider of services to those in correctional institutions. 



6

Allocation of Perkins Funds 

The Perkins Act specifies how the funds available to the State shall be allocated.  Of the funds 
made available to the State:

• not less than 85 percent may be used for the eligible recipients (the University of 
Hawai‘i Community Colleges System and the Hawai‘i Department of Education).  The 
State Board for Career and Technical Education has determined that the allocation of 
the total funds be split 50/50 between the secondary and postsecondary agencies;

• not more than 10 percent to carry out State Leadership activities of which not more 
than 1 percent shall be made available to serve individuals in State institutions (such 
as State correctional institutions) and not less than $60,000 or more than $150,000 
shall be available for services that prepare individuals for nontraditional occupational 
fields;

• not more than 5 percent or $250,000, whichever is greater, for administration of the 
State Plan.

A state may reserve not more than ten percent of the eighty-five percent of the Perkins 
pass-through funds to make grant awards to eligible recipients to carry out the required 
and permissive uses of Basic Grant funds.  The amount held in reserve is determined by 
the eligible agency on an annual basis.  The reserve fund is used to implement activities 
incorporating the state’s career and technical education related priorities and initiatives.  The 
primary focus is to support activities impacting both the secondary and postsecondary levels.

Within State Requests for Perkins Funds

Basic Grant Funds

There are nine required and twenty permissive uses of Basic Grant funds.  Each of the 
required uses must be addressed, however, funds other than Perkins may be used to carry 
out the required uses (Section C of the Appendix, page 52).

As staff to the State Board for Career and Technical Education, the Office of the State Director 
for Career and Technical Education annually prepares and presents to the eligible recipients 
(the University of Hawai‘i Community Colleges System and the Hawai‘i Department of 
Education) a request for plans for the use of Perkins Basic Grant Funds.  The request includes 
all of the nine required uses as well as the permissive uses specified in the Perkins Act.  A 
copy of the request is in Section D of the Appendix. 

Both eligible recipients prepare their responses and submit their plan for the use of Basic 
Grant Funds to the Office of the State Director for Career and Technical Education.  The 
Director reviews the plans and may request additional data/information.   These plans are 
shared with the Career and Technical Education Coordinating Advisory Council.  During a 
Council meeting, representatives from the two agencies discuss their plans and respond to 
questions from the Council.  Upon acceptance by the Council, a recommendation is made 
to the State Board for Career and Technical Education to approve the plans.  The plans then 
proceed to the State Board for Career and Technical Education for approval.
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Following State Board approval of the eligible recipients’ plans, funds are made available 
for distribution to the subrecipients (individual community colleges within the University 
of Hawai‘i Community Colleges System and individual high schools within the Hawai‘i 
Department of Education).   Only programs that have been defined as career and technical 
education by each of the eligible recipients may receive Perkins funds.  The eligible 
recipients have each established their particular method to distribute Perkins funds to their 
subrecipients.

The University of Hawai‘i Community Colleges System (UHHCCS) submits a Request for 
Proposal for Use of Perkins Basic Grant Funds to each of its community colleges (Section 
E of the Appendix).  Deans of career and technical education from each college work with 
UHCCS personnel to review and recommend funding of the proposals.  Most of the proposals 
are from individual colleges but there are also proposals that include more than one college or 
even all colleges.  

The Hawai‘i Department of Education (HIDOE) employs a weighted distribution formula (CTE 
participants:  30%, CTE concentrators:  40%, economically disadvantaged CTE participants:  
30%) to determine the amount of Perkins funds each high school will receive. The individual 
high schools prepare and submit a One-Year Plan following the guidelines provided by the 
HIDOE (Section F of the Appendix).  The HIDOE Career and Technical Education Office then 
reviews the Plans, requests additional information or clarification if necessary before the 
Perkins funds are released to the individual high schools. 

State Leadership Funds

As with the Basic Grant Funds, there are nine required uses of State Leadership Funds but 
all nine must be carried out with State Leadership funds.  There are an additional seventeen 
permissive uses of State Leadership Funds  (Section C of the Appendix, page 42).  The 
eligible agency (the State Board for Career and Technical Education or the Office of the State 
Director for Career and Technical Education on its behalf) is responsible for conducting all of 
the required leadership activities.  

Except with respect to the responsibilities set forth in Sec. 121(a) (Section C of the Appendix, 
page 33), the eligible agency may delegate any of the other responsibilities of the eligible 
agency that involve the administration, operation, or supervision of activities under the 
Perkins Act to one or more appropriate State agencies such as the University of Hawai‘i 
Community Colleges System and the Hawai‘i Department of Education.  Thus, the eligible 
agency conducts or ensures that other State agencies carry out all activities required under 
State Leadership.

State Leadership Funds for Correctional Institutions

Similar to the process for the within state use of Basic Grant Funds, the set aside from 
Perkins Leadership funds follows the procedure of the Office of the State Director for Career 
and Technical Education preparing and presenting a request for a plan from the Department 
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of Public Safety (DPS) to use these funds.  DPS submits a plan that is reviewed by the 
Director and then shared with the Career and Technical Education Advisory Council where 
a recommendation to the State Board of Career and Technical Education will be made to 
approve (or not approve) the DPS plan.

State Leadership Funds for Nontraditional Occupational Fields

The Perkins State Leadership funds for services that prepare individuals for nontraditional 
occupational fields are not limited to any particular agency or institution.  The funds are 
managed by the Office of the State Director for Career and Technical Education and may 
be used by that Office or made available through a request for proposals to conduct such 
activities to meet the requirements of the Perkins Act.

Perkins Program Requirements

As described in the “Within State Requests for Perkins Funds” section of this document 
(pages 6-7), the Perkins Act delineates required and permissive uses of funds but there 
are additional program requirements that must be adhered to in order to comply with the 
legislation.    

Approved Career and Technical Education Courses/Programs

Only courses/programs officially approved by each eligible recipient (University of Hawai‘i 
Community Colleges System and the Hawai‘i Department of Education) as career and 
technical education are eligible for Perkins funds.  At a minimum, this would include course/
program codes that are officially designated for career and technical education courses.  For 
any course/program that is designated as a CTE course/program, all Perkins required data 
must be collected and reported whether or not the course/program actually receives any 
Perkins funds.   

Criteria for Size, Scope, and Quality

One of the requirements for the Plans that the eligible recipients submit to the Office of the 
State Director for Career and Technical Education to receive Perkins funds is an assurance 
that the programs offered are of sufficient size, scope, and quality to bring about improvement 
in career and technical education.  Definitions for these factors have been determined by each 
of the eligible recipients.
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Criteria for Size
Hawai‘i Department of Education University of Hawai‘i Community Colleges 

System
CTE courses within state-approved pro-
grams that meet the enrollment requirements 
for instruction as established by Board of Ed-
ucation policy or supported by CTE off-ratio 
positions are considered to be sufficient size.

CTE programs that meet the enrollment re-
quirements for instruction as established by 
the community college are considered to be 
sufficient size.

Criteria for Scope
Hawai‘i Department of Education University of Hawai‘i Community Colleges 

System
CTE programs must lead to concentration 
and/or completion of HIDOE CTE state-ap-
proved programs and may include connec-
tions to workforce that prepare students for 
success in college, careers and citizenship in 
the 21st century.

CTE programs must lead to an approved 
associate degree (AS, AAS) or certificate.

Criteria for Quality
Hawai‘i Department of Education University of Hawai‘i Community Colleges 

System
CTE programs include a Pathway Advisory 
Council and/or a program-specific advisory 
committee.

HIDOE assures that academics are an inte-
gral component of the CTE programs.

Excluding special circumstances, HIDOE 
employs CTE faculty that meet the minimum 
licensure requirements as established by the 
Hawai‘i Teachers Standards Board and hold 
an appropriate, valid license.

HIDOE provides measures of program and 
student success through performance on:
• Perkins performance measures,
• licensure/certification exams and/or end 

of programs exams,
• technical skill assessments as defined by 

the HIDOE state CTE program office,

UHCCS employs faculty that meet the mini-
mum credential requirements as established 
by University of Hawai‘i Board of Regents 
(UH BOR) policy.

UHCCS CTE programs meet the program- 
approved criteria as established by the UH 
BOR.

UHCCS provides measures of program and 
student success through performance on:
• Perkins performance measures,
• licensure/certification exams and/or end 

of program exams,
• technical skills assessments
• rigorous course-taking patterns,
• dual credit data,
• acquiring and maintaining program ac-

creditations/certifications, and/or
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• dual credit data,
• meeting established business/industry 

standards aligned to CTE programs, and/
or

• CTE Honors Designations

HIDOE annually submits program data, 
including all data elements necessary for 
calculating progress toward meeting Perkins 
secondary performance targets.

HIDOE assesses the quality and significance 
of performance data to the relationship of 
program development and implementation.  
The application for funds reflects analysis of 
data.

• meeting established business/industry 
standards.

UHCCS annually submits program data, in-
cluding all elements necessary for calculating 
progress toward meeting Perkins postsec-
ondary performance targets.

UHCCS assesses the quality and signifi-
cance of performance data to the relation-
ship of program development and implemen-
tation.

CTE program offerings and curricular content 
are reviewed periodically for relevance to 
labor market needs and economic develop-
ment priorities.

CTE program offerings reflect the Hawai‘i 
Career Pathway System and business and 
industry-approved student learning out-
comes and assessments.

Programs of Study

Programs of Study are designed to allow a student to begin a CTE program at the secondary 
level and move seamlessly in a nonduplicative progression of courses to an aligned 
postsecondary CTE program in order to receive an industry-recognized credential, certificate, 
or associate or baccalaureate degree.  The Perkins Act requires that each eligible recipient 
must offer at least two programs of study and their plans for doing so must be described in 
their request for funds as described in the “Within State Requests for Perkins Funds” section 
of this document (pages 6-7).   

The Perkins Act (Section C of the Appendix, page 35) states that a program of study will: 

• incorporate secondary education and postsecondary education elements;

• include coherent and rigorous content aligned with challenging academic standards 
and relevant career and technical content in a coordinated, nonduplicative 
progression of courses that align secondary education with postsecondary education 
to adequately prepare students to succeed in postsecondary education;

• may include the opportunity for secondary education students to participate in 
dual or concurrent enrollment programs or other ways to acquire postsecondary 
education; and
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• lead to an industry-recognized credential or certificate at the postsecondary level, or 
an associate or baccalaureate degree.

Key elements in the program of study are that the student must begin the CTE program at the 
secondary level (completing a CTE course offered by the high school); there must be content 
alignment between the secondary and postsecondary levels to avoid duplication; the program 
should lead to an industry-recognized credential, certificate, or associate or baccalaureate 
degree; and that there may be opportunities for students to earn dual secondary and 
postsecondary credit while in high school.

Articulation Agreements

Articulation Agreements are defined in the definition section of the Perkins Act (Section C of 
the Appendix, page 3).

The term ‘articulation agreement” means a written commitment
(A) that is agreed upon at the State level or approved annually by the lead administrators 

of–
(i) a secondary institution and a postsecondary educational institution; or 
(ii) a subbaccalaureate degree granting postsecondary educational institution and a 

baccalaureate degree granting postsecondary education institution; and
(B) to a program that is—

(i) designed to provide students with a non-duplicative sequence of progressive 
achievement leading to technical skill proficiency, a credential, a certificate, or a 
degree; and

(ii) linked through credit transfer agreements between the 2 institutions described in 
(A)(i) or (Aii) above.

Dual Credit Options

There are three options within Hawai‘i’s career and technical education system for students to 
earn dual secondary and postsecondary credits.  

First, consistent with the Perkins Act description of a Program of Study and including dual 
credit, Dual Credit Articulated Programs of Study (DCAPS) are offered.  DCAPS enables 
students who successfully complete a secondary-level CTE program to receive college 
credits for mastery of standards/student learning outcomes gained in courses taken at the 
high school level.  Each DCAPS Agreement is jointly developed by representatives from the 
University of Hawai‘i Community Colleges System and the Hawai‘i Department of Education 
and indicates that an approved secondary-level CTE program is connected to a particular 
CTE certificate and/or associate degree program offered by a community college.  All 
DCAPS Agreements are systemwide and statewide meaning that all high schools offering the 
program and all community colleges offering the program are included in the agreement.  The 
postsecondary credits earned by the students are granted free of charge when the student 
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enters the community college system.  More information regarding DCAPS agreements, 
guidelines, and procedures may be found at http://www.hawaii.edu/cte/publications/
DCAPS_2012.pdf.  Individual community colleges may also enter into an agreement with an 
individual high school to articulate career and technical course credits earned in high school 
to a community college career and technical education program.  

A second option to earn dual secondary and postsecondary CTE credits is through the 
Early College model where community college courses are taught on-site at the high school.  
Although tuition based on credits earned must be paid to the community college offering the 
course/program, to date these costs have been covered by grant funds.    More information is 
available at https://www.hawaii.edu/dualcredit/early-college/

The Jump Start program allows 12th grade students to take a full load of classes in a 
postsecondary CTE program on a University of Hawai‘i Community College campus. The 
high school may award the student credit for core academic classes as well as CTE elective 
credits leading to graduation and a diploma.  Students could potentially earn enough credits 
to receive a postsecondary credential or certificate during their senior year in the Jump Start 
program.  The cost of instruction is paid by the high school using state general funds.

By University of Hawai‘i Board of Regents policy, dual, concurrent, and/or articulated credits 
recognized by one of the campuses of the community colleges system are transferable to all 
community college campuses in Hawai‘i.

Secondary and Postsecondary Career and Technical Education Programs

At the secondary level, a CTE program consists of a 1) Hawai‘i Career Pathway System 
Career and Technical Education Pathway Core course; 2) Hawai‘i Career Pathway System 
Career and Technical Education Cluster course, plus sometimes a third-level Concentration 
course; and 3) a designated academic course to ensure the integration and application of 
academic and technical knowledge.  These CTE programs provide high-skills, career-focused 
curriculum accessible to all students.  The standards in the CTE program have been aligned 
to the Hawai‘i Department of Education academic and graduation requirements.  

Postsecondary CTE programs include the Associate of Science (AS) and the Associate 
of Applied Science (AAS) and career and technical education certificate programs.  
Postsecondary CTE programs are developed at the college level by faculty in accordance 
with national accrediting organizations and/or consultation with local business and industry.  
Proposed CTE programs are reviewed by college-level administration and (when required) 
approved by the University of Hawai‘i Board of Regents.

Accountability 

The Perkins Act requires the eligible agency (the Office of the State Director for Career and 
Technical Education), with input from the eligible recipients (University of Hawai‘i Community 
Colleges System and the Hawai‘i Department of Education) to initially establish in the State 
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Plan the levels of performance for specific core indicators identified in the legislation.  These 
performance levels are negotiated with the Office of Career, Technical and Adult Education, 
U.S. Department of Education, as required thereafter.  

Core Indicators of Performance

At the secondary level, there are seven core indicators of performance for which participant 
and/or concentrator data must be reported.   The indicators include Academic Attainment:  
Reading/Language Arts, Academic Attainment:  Mathematics, Technical Skill Attainment, 
Secondary School Completion, Student Graduation Rates, Secondary Placement, 
Nontraditional Participation, and Nontraditional Completion.   

At the postsecondary level, there are six core indicators of performance for which participant 
and/or concentrator data must be reported.  The indicators include Technical Skill Attainment; 
Credential, Certificate, or Degree; Student Retention or Transfer; Student Placement; 
Nontraditional Participation; and Nontraditional Completion.  

Numerator and denominator data are collected for each of these performance indicators to 
determine a percentage outcome.  The percentage outcome is compared to the negotiated 
or adjusted level of performance outcome and reported annually in the Consolidated Annual 
Report (CAR).  Definitions for the performance indicator numerators and denominators for 
both the Hawai‘i Department of Education and the University of Hawai‘i Community Colleges 
System are in Section G of the Appendix.

The Office of the State Director for Career and Technical Education annually reviews the 
eligible recipients performance data to determine if there are any performance indicators for 
which at least 90 percent of an agreed upon State adjusted level of performance was not met.  
If an eligible recipient fails to meet at least 90 percent of an agreed-upon performance level 
for any of the core indicators, the eligible recipient is required to develop and implement a 
program improvement plan.  The plan should give special consideration to performance gaps 
among the disaggregated student populations and must be developed in consultation with 
the state (Section H of the Appendix).

Participants and Concentrators

While the core performance indicators are different for the two eligible recipients, each 
must report on the same two categories of students:  Participants and Concentrators.  The 
Participant and Concentrator data must be reported for all courses/programs officially 
approved by each eligible recipient as career and technical education whether or not the 
course/program received Perkins funds.

Participants in the Hawai‘i Department of Education are those students who have earned one 
or more credits in any career and technical program area.

A Participant in the University of Hawai‘i Community Colleges System is a student in a 
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declared career and technical education program who has completed at least one credit or 
the equivalent in a career and technical education program.

A Concentrator in the Hawai‘i Department of Education is defined as a 12th grade student 
who has completed the requirements for her/his selected State Certificated Career and 
Technical Education Program.  A CTE Program includes at least two Carnegie units in the 
proper sequence in a single career pathway program area plus one required academic course.

At the postsecondary level, a Concentrator is a student in a career and technical education 
program who has completed at least twelve credits or the equivalent in a career and technical 
education program.

Consolidated Annual Report

The Office of the State Director for Career and Technical Education must provide a 
Consolidated Annual Report (CAR) to the Office of Career, Technical and Adult Education, 
U.S. Department of Education each December for the immediate past program year.  
The CAR consists of a narrative describing the use of state leadership funds and core 
performance indicator definitions as well as charts reporting core indicators of performance 
outcomes and fiscal data.  Submitted and approved CAR documents may be found at 
http://www.hawaii.edu/cte/government/perkins/index.html

CAR Narrative

The narrative section focuses on the use of state leadership funds to carry out the required 
and permissive activities implemented during the reporting year (see State Leadership section 
of this document, page 7).  This section also reiterates the definitions for student participants 
and concentrators that are the basis for performance data reporting.  If an Eligible Recipient 
does not meet the 90 percent threshold performance goal for any performance indicator in the 
previous year, a report on the implementation of a Program Improvement Plan is included in 
this section.  (see Core Indicators of Performance Section of this document, page 13)

Core Performance Indicator Data

Data are reported for all of the Performance Indicators from both eligible recipients, including 
the numerator and denominator numbers and actual percentages achieved.  Both system 
wide aggregated data and disaggregated data for students by race/ethnicity and by all of 
the special population and other student categories including individuals with disabilities, 
disability status (ESSA/IDEA—secondary only), economically disadvantaged, single parents, 
displaced homemakers, limited English proficient, migrant status, and nontraditional enrollees 
are collected and included in the report.  This section also includes career and technical 
education student enrollment at both the secondary and postsecondary levels by U.S. Office 
of Career, Technical and Adult Education career cluster categories.
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Fiscal Data

Perkins funds are available for obligation for a 15-month period from July in the fiscal year for 
which funds were appropriated through September 30 of the following fiscal year (referred 
to as the “funding period).  Under the Tydings Amendment, any unobligated Perkins funds 
are granted an additional 12 months to obligate the funds.  As a result, the state has up to 
27 months to obligate funds awarded in any fiscal year.  The CAR fiscal data includes two 
separate forms to meet the requirement submissions of annual Financial Status Reports 
(FSRs) to the U.S. Department of Education:  an interim FSR and a final FSR.  The interim 
report covers the first 15-month period for which the grant was awarded while the final report 
covers the entire 27-month period for which the grant was awarded.

Annual Report to the Governor

The University of Hawai‘i annually submits a Report to the Governor that includes a section 
summarizing Perkins-funded career and technical education programs and activities.  
In addition to the information and data related to Perkins state leadership funds and 
performance indicator outcomes found in the Consolidated Annual Report (see previous 
section), this report includes a narrative of Perkins basic grant funded activities and programs 
and related fiscal information.   The report highlights the accomplishments of the University of 
Hawai‘i Community Colleges System and Hawai‘i Department of Education implementation of 
career and technical education programs.

Fiscal Requirements

Compliance with U.S. Department of Education Uniform Grant Guidance

There are certain federal fiscal grants management requirements that apply to all grants 
generated by the U.S. Department of Education, including the Perkins grant.  The Office of 
Management and Budget published the final Uniform Administrative Requirements, Cost 
Principles, and Audit Requirements for Federal Awards (know as the Uniform Guidance or 
UGG or 2 CFR Part 200).  These requirements are in the U.S. Education Department General 
Administrative Regulations (EDGAR) that is part of the Code of Federal Regulations (CFR).  
The link to this site is https://www.gpo.gov/fdsys/pkg/CFR-2014-title2_vol1/pdf/CFR-2014-
title2-vol1-part200.pdf

Within 2 CFR Part 200 are numerous items of management, accountability, and allowability.   
Recipients of Perkins funds are subject to the same rules and regulations.  The general 
guidelines for allowabillity are in 200.402 and partially listed below:

1. Reasonable (200.404) and necessary:  Reasonable and necessary refers to sound 
business practices being followed and purchases are comparable to market prices.  
A cost may be reasonable if the nature of the goods or services acquired and the 
amount involved reflect the action that a prudent person  would have taken under the 
circumstances prevailing at the time the decision to incur the cost was made.
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2. Allowable (200.405) to the federal award:  Allocable to the federal award means that 
the federal grant program, in this case Perkins, derived a benefit in proportion to the 
funds charged to the program.  For example, if 50 percent of an instructor’s salary is 
paid with Perkins funds, then that instructor must spend an average of 50 percent of 
her/his time on the Perkins program.

3. Conform to any limitations or exclusions set forth in these principles or in the Federal 
award as to types or amount of cost items.

4. Legal under state and local law.
5. Properly documented:  All expenditures must be properly documented and 

accounted for on a consistent basis with generally accepted accounting principles, 
consistent with the provisions of the grant program, and not used for cost-sharing or 
matching any other grant agreement.

General provisions for selected items of cost can be found in 200.420-200.475.  In addition 
to the federal requirements for allowable costs, state or local entities also have requirements 
that must be met and certain policies and procedures that must be followed in order for a 
cost to be allowable.  This may result in a purchase that may be allowable by federal policies 
and procedures but unallowable by state or local policies and procedures or vice versa.  If 
unallowable by any one entity, then the purchase cannot be made.

Record Keeping

All recipients must maintain records and accounts in a manner that ensures a full accounting 
of all funds received and expended in connection with the Perkins grant.  These records 
and accounts must be retained and made available for programmatic or financial audits and 
monitoring.  All recipients must retain records for a minimum of five years from the END of 
each grant period to document program effectiveness.

Time and Effort

Time and effort certifications must be completed by any employee paid with Perkins funds or 
those with salaries used to satisfy the State Administrative matching requirement.  Employees 
who spend 100 percent on one cost objective such as administration or leadership are 
required to complete “100% Certification Forms” on a semi-annual basis.  The employee or 
a supervisor with first-hand knowledge of the duties must sign the form.  Employees who 
work on two or more cost objectives (i.e.,  administration and leadership) are required to 
complete a monthly time and effort report referred to as a personal activity report in order to 
document the activities worked on during that particular time period.  Time and effort reports 
must reflect an after-the-fact distribution of the actual activity of the employee, must account 
for the total activity for which the employee is compensated, and must be signed by the 
employee or the direct supervisor.
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Supplement, Not Supplant

Section 311(a) of the 2006 Perkins Act states that Perkins IV funds shall supplement, and not 
supplant (replace) non-federal funds expended for career and technical education activities.  
Non-regulatory guidelines provided by the U.S. Office of Occupational, Career, Technical, and 
Adult Education dated May 2009 state that “A presumption would arise if an eligible recipient 
used Perkins funds to provide services that the state or an eligible recipient (1) was required 
to make available under other federal, state or local laws, except as permitted by section 
324(c) of Perkins IV; (2) provided with non-federal funds in the prior year; or (3) provided with 
non-federal funds for non-career and technical education students but charged to Perkins IV 
funds for career and technical education services.”

If an activity is, or has been, supported by non-federal funds, Perkins funds may not be 
used to support that activity unless there is substantial evidence that the activity would be 
terminated if not supported by Perkins funds.

Carryover Funds

Section 135(d) of the Perkins Act of 2006 states that funds are available for 27 months from 
July 1 of the fiscal year to September 30 two years later.  However, funds allocated to the 
eligible recipients that are unexpended and unencumbered at the end of the initial fiscal year 
(June 30 of the following calendar year) shall be returned to the eligible agency.  These funds 
are then realloted to the eligible recipients at the discretion of the eligible agency.  These 
realloted carryover funds must be expended or encumbered by September 30 of the following 
year.

Unexpended and unencumbered funds as of June 30 of the initial 12  month period shall 
be reported to the eligible agency on forms prescribed by that agency as soon as practical, 
but no later than August 15 for reallotment back to the eligible recipients.  The discretion to 
reallot funds that become available after the submission of this report due to the liquidation of 
encumbrances, journal vouchers, etc., shall remain with the eligible recipients.

Limitations for Certain Students

Section 315 of the Perkins IV Act states that funds may not be used to provide career and 
technical education programs to students prior to the seventh grade; except that equipment 
and facilities purchased with funds under the Act may be used by such students.
Purchase of Equipment

Equipment is defined by UGG 200.33 as tangible personal property having a useful life of 
more than one year and an acquisition cost of $5,000 or more per unit.  A state may use 
its own definition of equipment provided that definition would include, at a minimum all 
equipment as defined above.  High theft items even though costing less than $5,000 should 
be considered equipment in that they must also by inventoried (computers, cameras, ipods, 
etc.).
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All items purchased with Perkins funds must be used for Perkins purposes.

UGG 200.313 provides more detail in dealing with equipment regarding title, use, 
management, and disposition.

State Maintenance of Effort 

Section 311(b) of the Perkins IV Act addresses the requirements for maintenance of fiscal 
effort that must occur from one year to the next for each state.  Calculations are based on a 
fiscal year defined as July 1 – June 30.  The base requirement is that the state’s expenditures, 
per student or in the aggregate, from state sources for career and technical education 
programs for the preceding year equaled or exceeded such expenditures from state sources 
in the second preceding year.  All calculations exclude tuition revenue, capital expenditures, 
special one-time project costs, and the cost of pilot programs.  Eligible recipients must submit 
the information to the eligible agency by July 30 of every year.  Additional information on State 
Maintenance of Effort may be found in Appendix I. 

Data Reporting Procedures

The eligible recipients (University of Hawai‘i Community Colleges System and the Hawai‘i 
Department of Education) are required to submit an annual report to the Office of the State 
Director for Career and Technical Education including all of the information and data required 
for the Consolidated Annual Report (CAR).    As described in the Consolidated Annual Report 
of this document, the information must include 1) data regarding progress in achieving the 
adjusted levels of performance for all students included in the definition and parameters of the 
indicators and 2) disaggregated data for each indicator by all required categories.

University of Hawai‘i Community Colleges System 

Standardized policies and systems have been developed by the University of Hawai‘i 
Community Colleges System to ensure that attainment is measured consistently for all 
institutions within the System.  The central office collects data directly from the source 
files at each institution, imports the data to a central file, and completes the measurement 
centrally.  Data are extracted directly from student transcript files.  Programs have been 
created to extract data from the source files and, as appropriate, match with other data 
source databases (e.g. Department of Labor and Industrial Relations, National Student 
Clearinghouse).  The routines have ben tested to ensure accuracy.  The measure can be 
duplicated with the same results.  The routines capture and measure all career and technical 
education coursework contained in the transcript file for all career and technical education 
participants and concentrators.  More information can be found at 
https://www.hawaii.edu/policy/?action=viewPolicy&policySection=ep&policyChapter=2&policyNumber=215 and 
http://www.hawaii.edu/policy/?action=viewPolicy&policySection=ep&policyChapter=2&policyNumber=214
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Hawai‘i Department of Education 

Transcript data from secondary schools are uploaded to a Hawai‘i Department of Education 
(HIDOE) transcript system.  Data are extracted directly from student transcript files.  Data 
uploaded to that system as well as data from other HIDOE divisions are used to collect and 
report on student performance.  Unique student identification numbers are used to link the 
various HIDOE centralized databases.  The HIDOE Perkins program office receives the data 
directly from HIDOE transcript system, which is populated with data uploaded from each 
secondary school.  Once received the Perkins program office sorts the data for analyses and 
program reporting.

Office of the State Director for Career and Technical Education

Data and data reports from the eligible recipients are submitted to the Office of the State 
Director for Career and Technical Education where cross analysis and historical trends 
are reviewed to assure accuracy.  Irregularities are brought to the attention of the eligible 
recipients and clarification is requested.  Any discrepancies found must be resolved by 
the affected parties by the December 30 Consolidated Annual Report (CAR) submission 
deadline.  Should such resolution not be possible, the Office of the State Director will appeal 
to the Office of Career, Technical and Adult Education, U.S. Department of Education for an 
extension of the deadline for submission of the CAR.

Monitoring

The Office of the State Director for Career and Technical Education, as staff to the Hawai‘i 
State Board for Career and Technical Education, monitors the eligible recipients (University 
of Hawai‘i Community Colleges System and the Hawai‘i Department of Education) and their 
subrecipients (community colleges and high schools) annually for civil rights compliance and 
for Perkins program and fiscal compliance.  

Civil Rights Oversight

The Office of the State Director for Career and Technical Education monitors the eligible 
recipients, University of Hawai‘i Community Colleges System and the Hawai‘i Department 
of Education, to ensure that career and technical education programs and activities comply 
with the various federal statutes that prohibit discrimination on the basis of race, color, 
national origin, age, sex, and disability.  Under the directive of the Office for Civil Rights, U.S. 
Department of Education, and in accordance with Appendix B to Title VI of the Civil Rights 
Act of 1964 that provides Guidelines for Vocational Education Programs, oversight efforts 
focus upon areas that affect career and technical education student access and equity such 
as adherence to requirements pertaining to administrative notices; recruitment, admissions, 
and counseling; accessibility of facilities and/or programs; comparable facilities and services 
for students with disabilities; financial assistance; work-based learning; and to a lesser extent, 
employment activities. 
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Additional information regarding State career and technical education requirements to 
address civil rights compliance may be found at http://hawaii.edu/cte/civilrights.html

Perkins Program and Fiscal Monitoring

The purposes of the Carl D. Perkins program monitoring are to:

• Assure that Perkins funds have been expended appropriately to meet the intent of the 
legislation and in compliance with laws regulations, and policies; 

• Review and verify accurate data collection and reporting polices are established and 
implemented;

• Analyze, identify, and change policies and activities that hinder program quality and 
student achievement;

• Ensure that equal educational opportunities are provided to all students, including full 
opportunity to participate in programs, activities, and job opportunities and to benefit 
from services; and

• Fulfill federal career and technical education program assessment, data collection, 
and reporting requirements.

In addition to the programmatic monitoring procedures, fiscal monitoring of the eligible 
recipients and their subrecipients is also conducted.  This monitoring is for the purpose of 
assuring proper expenditure of funds and fiscal processes that are not fully described in the 
Perkins Program Monitoring instruments for eligible recipients and subrecipients.  

Detailed information regarding the monitoring procedures and timeline for both eligible 
recipients and subrecipients, conditions of awards, enforcement actions, and the appeals 
process may be found Section J of the Appendix.  Additionally the monitoring forms for the 
University of Hawai‘i Community Colleges System and their subrecipients (the individual 
community colleges) and the Hawai‘i Department of Education and their subrecipients (the 
individual high schools) may be found at http://hawaii.edu/cte/publications.html
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SECTION A

State Board for Career and Technical Education Administrative Rules
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UNIVERSITY OF HAWAII 

 
 

Repeal of Chapter 20-30 and  
Adoption of Chapter 20-30.1 
Hawaii Administrative Rules 

 
(    ) 

 
 

SUMMARY 
 
 

1. Chapter 20-30, Hawaii Administrative Rules, entitled 
“Rules of Practice and Procedure”, is repealed. 

 
2. Chapter 20-30.1, Hawaii Administrative Rules, entitled 

“Rules of Practice and Procedure”, is adopted to read as 
follows: 
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 “Hawaii Administrative Rules 
 

TITLE 20 
 

UNIVERSITY OF HAWAII 
 

SUBTITLE 2 
 

STATE BOARD FOR CAREER AND TECHNICAL EDUCATION 
 

CHAPTER 30.1 
 

RULES OF PRACTICE AND PROCEDURE 
 
 
 

Subchapter 1  Rules of General Applicability 
 

§20-30.1-1  Administrative practice and procedure 
§20-30.1-2  Definitions 
 
 

Subchapter 2  Rules Applicable to Contested   
 Cases 
 

§20-30.1-3  General 
§20-30.1-4  Delegation of powers 
§20-30.1-5  Procedure 
§20-30.1-6  Rules of evidence; official notice 
§20-30.1-7  Examination of evidence 
§20-30.1-8  Decisions and orders 
§20-30.1-9  Consultation by officials 
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SUBCHAPTER 1 
 

RULES OF GENERAL APPLICABILITY 
 

§20-30.1-1 Administrative practice and procedure.  The 
rules of practice and procedure for the State Board for Career 
and Technical Education shall be as provided in the rules of 
practice and procedure of the board of regents for the 
University of Hawaii, as may be amended from time to time, which 
are incorporated by reference and made a part of this chapter.  
[Eff    ]  (Auth:  HRS §§91-2, 304A-302) (Imp:  HRS 
§§91-2, 304A-302) 

 
 
 
§20-30.1-2 Definitions.  (a) As used in this chapter, 

unless the context specifically requires otherwise: 
“Administrative officer” means the president of the 

University of Hawaii. 
“Board” means the State board for career and technical 

education and for purpose of this rule shall not include 
committees of the board. 

“Chairperson” means the chairperson of the board. 
“University” means the University of Hawaii. 
(b) Unless otherwise specifically stated, the terms used 

in rules promulgated by the board pursuant to powers granted by 
statute shall have the meaning defined by such statute. 

(c) A rule which defines a term without express reference 
to the statute or to the rules or a portion thereof, defines 
such terms for all purposes as used both in the statute and in 
the rules, unless the context otherwise specifically requires.  

(d) Use of gender and number.  Words importing the singular 
number may extend and be applied to several persons or things 
and words importing the plural may include the singular.  Words 
importing the masculine gender may be applied to the feminine 
and neuter gender.  [Eff    ]  (Auth:  HRS §§91-2, 
304A-302) (Imp:  HRS §§91-2, 304A-301, 304A-302) 

 
 

SUBCHAPTER 2 
 

RULES APPLICABLE TO CONTESTED CASES 
 
 
§20-30.1-3 General.  (a) Procedures to be followed by 

the board shall, unless specifically prescribed in this chapter 
or by chapter 91, HRS, or other statutory provisions, be such as 



A4 24 

in the opinion of the board will best serve the purposes of such 
hearings.  Cases shall be conducted fairly and impartially.  

(b) Any procedure in a contested case may be agreed to, 
modified, or waived by stipulation of the parties, and informal 
disposition may be made of all or part of any contested case by 
stipulation, settlement, consent order, or default.  

(c) The board may voluntarily withdraw or dismiss a case it 
brings, and any other party may voluntarily withdraw or dismiss 
a case upon order of the board and upon such terms and 
conditions that the board deems proper.  [Eff   
 ]  (Auth:  HRS §§91-2, 304A-302) (Imp:  HRS §§91-9, 
304A-301, 304A-302) 

 
 
 
§20-30.1-4 Delegation of powers.  The board shall have 

the power to delegate the power to hear contested cases.  The 
decision of said delegate shall be deemed review by the board on 
its own motion. 
[Eff     ]  (Auth:  HRS §§91-2, 304A-302) (Imp:  
HRS §§91-2, 304A-302) 

 
 

 
 §20-30.1-5 Procedure.  (a) In any contested case, all 
parties shall be afforded an opportunity for hearing after 
reasonable notice. 

(b) The notice shall include a statement of: 
(1) The date, time, place, and nature of hearing.  
(2) The legal authority under which the hearing is to be 

held. 
(3) The particular sections of the statutes and rules 

involved. 
(4) An explicit statement in plain language of the issues 

involved and the facts alleged by the board in support 
thereof; provided that, if the board is unable to 
state such issues and facts in detail at the time the 
notice is served, the initial notice may be limited to 
a statement of the issues involved, and thereafter 
upon application a bill of particulars shall be 
furnished. 

(5) The fact that any party may retain counsel if so 
desired. 

(c) Opportunities shall be afforded all parties to present 
evidence and argument on all issues involved.  

(d) Any procedure in a contested case may be modified or 
waived by stipulation of the parties and informal disposition 
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may be made of any contested case by stipulation, agreed 
settlement, consent order, or default. 

(e) For the purpose of decisions, the record  shall 
include: 

(1) All pleadings, motions, intermediate rulings. 
(2) Evidence received or considered, including oral 

testimony, exhibits, and a statement of matters 
officially noticed. 

(3) Offers of proof and rulings thereon. 
(4) Proposed findings and exceptions. 
(5) Report of the officer who presided at the hearing. 
(6) Staff memoranda submitted to members of the board in 

connection with their consideration of the case. 
(f) It shall not be necessary to transcribe the record 

unless requested for purposes of rehearing or court review. 
(g) No matters outside the record shall be  

considered by the board in making its decision except as 
provided in this chapter. 

(h) Any contested cases provided for by rules established 
by the board shall, at a minimum, reflect the rules of procedure 
and evidence set forth in the rules of this subchapter.  Any 
contested case hearing procedure required by federal or State 
law or regulation shall take precedence over the procedures 
established by this subchapter or by any rule established by the 
board.  [Eff    ]  (Auth:  HRS §§91-2, 304A-302) 
(Imp:  HRS §§91-2, 91-9, 304A-302) 

 
 
 
§20-30.1-6 Rules of evidence; official notice.  In 

Contested cases: (a)  Any oral or documentary evidence may be 
received but the hearing board or officer shall as a matter of 
policy provide for the exclusion of irrelevant, immaterial, or 
unduly repetitious evidence and no sanction shall be imposed or 
order be issued except upon consideration of the whole record or 
such portions thereof as may be cited by any party and as 
supported by and in accordance with the reliable, probative and 
substantial evidence. The hearing board or officer shall give 
effect to the rules of privilege recognized by law. 
 (b) Documentary evidence may be received in the form of 
copies or excerpts if the original is not readily available; 
provided that upon request, parties shall be given an 
opportunity to compare the copy with the original. 
 (c) Every party shall have the right to conduct such 
cross-examination as may be required for a full and true 
disclosure of the facts, and shall have the right to submit 
rebuttal evidence. 
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 (d) The hearing board or officer may take notice of 
judicially recognizable facts. In addition, they may take notice 
of generally recognized technical or scientific facts within 
their specialized knowledge; but parties shall be notified 
either before or during the hearing, or by reference in 
preliminary reports or otherwise, of the material so noticed, 
and they shall be afforded an opportunity to contest the facts 
so noticed.  
 (e) Any documents filed in a contested case, other than 
evidence, shall conform to the requirements of the board’s rules 
of practice and procedure.  In addition, all such documents 
shall be written in ink, typewritten or printed, shall be 
plainly legible, shall be on strong durable paper, not larger 
than 8-1/2” x14” in size except that tables, charts, and other 
documents may be larger, folded to the size of the documents to 
which they are attached.  [Eff     ]  (Auth:  
HRS §§91-2, 304A-302) (Imp:  HRS §§91-2, 91-10, 304A-302) 

 
 
 
§20-30.1-7 Examination of evidence.  Whenever in a 

contested case the official who is to render the final decision 
has not heard and examined all of the evidence, the decision, if 
adverse to a party to the proceeding other than the board 
itself, shall not be made until a proposal for decision 
containing a statement of reasons and including a determination 
of each issue of fact or law necessary to the proposed decision 
has been served upon the parties.  An opportunity will be 
afforded to each party adversely affected to file exceptions and 
present argument to the official who is to render the decision, 
who shall personally consider the whole record or such portions 
thereof as may be cited by the parties.  [Eff    
 ]  (Auth:  HRS §§91-2, 304A-302) (Imp:  HRS §§91-2, 91-11, 
304A-302) 

 
 
 
§20-30.1-8 Decisions and orders. Every decision and 

order adverse to a party to the proceeding, rendered by the 
board in a contested case, shall be in writing or stated in the 
record and shall be accompanied by separate findings of fact and 
conclusions of law.  If any party to the proceeding has filed 
proposed findings of fact, the board shall incorporate in its 
decision a ruling upon each proposed finding so presented.  
Parties to the proceeding shall be notified by delivering or 
mailing a certified copy of the decision and order and accompany 
findings and conclusions within a reasonable time to each party 
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or to the party’s attorney of record.  [Eff    ]  
(Auth:  HRS §§91-2, 304A-302) (Imp:  HRS §§91-2, 91-12, 304A-
302) 

 
 
 
§20-30.1-9 Consultation by officials.  No official of 

the board who renders a decision in a contested case shall 
consult any person on any issue of fact except upon notice and 
opportunity for all parties to participate, save to the extent 
required for the disposition of ex parte matters authorized by 
law.”  [Eff     ]  (Auth:  HRS §§91-2, 304A-
302) (Imp:  HRS §§91-2, 91-13, 304A-302)  

 
 
3. This simultaneous repeal of chapter 20-30 and adoption 

of chapter 20-30.1, Hawaii Administrative Rules, shall take 
effect ten days after filing with the Office of the Lieutenant 
Governor. 
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 I certify that the foregoing are copies of the rules 
drafted in Ramseyer format, pursuant to the requirements of 
section 91-4.1, Hawaii Revised Statutes, which were adopted on 
____________________ and filed with the Office of the Lieutenant 
Governor. 
 
 

 
     _____________________________   
  
     JAN NAOE SULLIVAN 
     Chairperson, State Board for   

Career and Technical Education  
 
 
APPROVED AS TO FORM: 
 
University of Hawaii 
 
 
 
___________________________ 
Carrie K. S. Okinaga, Esq. 
Vice President for Legal Affairs and 
University General Counsel 
 
 
Department of the Attorney General 
 
 
 
___________________________ 
Diane Erickson 
Deputy Attorney General 
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SECTION B

Career and Technical Education Coordinating Advisory Council Bylaws



B1

Amended 10/30/01

BYLAWS OF THE CAREER AND TECHNICAL EDUCATION  COORDINATING
ADVISORY COUNCIL

Article I.  Definition

As used in these bylaws, the term “Coordinating Advisory Council” means the Career and 
Technical Education Coordinating Advisory Council; “State Director” means the State Director 
for Career and Technical Education.

Article II.  Membership and Organization

A. Members. The Coordinating Advisory Council, in accordance with Act 71, SLH 1968, 
Act 192, SLH 1974, the Hawai‘i Revised Statutes – 1990 Supplement (Section 305A-
4), and Act 58 (Section 305A-4), shall consist of eleven members, nine appointed 
and two ex-officio voting members. Of the nine appointed members, three shall be 
appointed from the Board of Regents of the University of Hawai‘i  by the chairperson 
of that body, three shall be appointed from the Board of Education by the chairperson 
of that body, and three shall be appointed from the Workforce Development Council 
by the chairperson of that body. Of the two ex-officio members one shall be the 
president of the University of Hawai‘i and the other shall be the superintendent of 
education.

 All members of the Coordinating Advisory Council shall serve without pay but shall be 
entitled to their traveling expenses within the State when attending meetings of the 
Council or when actually engaged in business relating to the work of the Council.

1. Officers.  The members shall initially elect a Chairperson and a Vice-Chairperson, 
whose terms shall not exceed one year. The Vice-Chairperson shall be the 
Chairperson-Elect succeeding the Chairperson after election of a new Vice-
Chairperson.

 Elections will be held during the June meeting of the Coordinating Advisory Council.

 The Chairperson shall preside at all meetings, and the Vice-Chairperson shall act 
as Chairperson in the absence of the Chairperson. The State Director, who shall not 
be a member of the Coordinating Advisory Council, shall serve as the Executive 
Officer, whose responsibility shall include the follow through on actions taken by the 
Coordinating Advisory Council.
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 Article III.  Meetings

A. The Coordinating Advisory Council shall meet quarterly and at such other times as 
required.

B. Meetings shall be called by the Chairperson in consultation with the Executive Officer. 
The agenda shall be developed by the Chairperson and the Executive Officer.

Article IV.  Quorum

A majority of all the members to which the Coordinating Advisory Council is entitled shall 
constitute a quorum to do business; and the concurrence of a majority of all members to 
which the Council is entitled shall be necessary to make any action of the Council valid, 
provided that due notice shall have been given to all members of the Council or a bona fide 
attempt shall have been made to give notice to all members to whom it was reasonably 
practicable to give the notice. The designate of an ex-officio voting member shall be counted 
in determining a quorum.

Article V.  Voting

The concurrence of a majority of all members to which the Coordinating Advisory Council is 
entitled shall be required to make any action valid. A procedural motion may be passed by a 
majority vote of the members present. The designate of an ex-officio voting member is eligible 
to vote in the absence of the ex-officio member.

Article VI.  Duties and Transaction of Business

A.  The Coordinating Advisory Council shall carry out the following duties responsibilities:
1. Master Plan for Vocational Education. Review Master Plan periodically and 

recommend amendments thereto to the State Board for Career and Technical 
Education.

2. State Plan for Vocational Education. Review the State Plan and recommend 
actions to be taken by the State Board for Career and Technical Education.

1. Allocation of Funds. Recommend criteria and annual statewide priorities for the 
allocation of federal funds for vocational education. Recommend action to be 
taken by the State Board for Career and Technical Education.

1. Advisory to the State Board for Career and Technical Education. Serve in an 
advisory capacity to the State Board for Career and Technical Education on 
matters pertaining to career and technical education.
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Article VII.  Duties and Functions

The foregoing statement of duties and functions shall not be considered as delimiting nor 
exclusive of such other duties and functions as may be prescribed by the Coordinating 
Advisory Council or by its Chairperson within prescribed law.

Article VIII.  Robert’s Rules

Robert’s Rules of Order, newly revised, shall apply in situations not covered by these bylaws 
or applicable statute.

Article IX.  Amendments
These bylaws may be amended only by a two-thirds vote with prior notice to all members of 
the Council.
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SECTION C

The Carl D. Perkins Career and Technical Education Act of 2006

The full Act may be found at http://hawaii.edu/cte/publications/perkins.pdf

Only the specific sections of the Act cited in the narrative of this document are included in this 
section of the Appendix.    PLEASE NOTE:  The page numbers in this section match the page 
numbers of the complete Act as provided in the above website.  For example, Sec. 2 Purpose 
of the Act is on page 2 of the full Act as provided on the website and therefore is assigned page 
2 in this section of the Appendix.

Page 2:  Sec 2 Purpose of Act

Page 3: Sec 3 Definitions (Articulation Agreements)

Page 33:  Sec 121(a) Eligible Agency Responsibilities

Pages 34 – 39:  Sec 122 State Plan Development and Content

Page 35:  Sec 122(c)(i) Program of Study Definition

Pages 42 – 45:  Sec 124 State Leadership Required and Permissive Uses of Funds

Pages 52 – 55:  Sec 135 Basic Grant Required and Permissive Uses of Funds
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at
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 p
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 c
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 b
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 c
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o 

de
ve

lo
p,

 i
m

pr
ov

e,
 a

n
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 c

ar
ee

r 
an

d 
te

ch
n

ic
al

 e
du

ca
ti

on
 p

ro
gr

am
s;

 
‘‘(

F
) 

th
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h
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h
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h
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 p
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n
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 p
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n
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E
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h
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n
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l p
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 p
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n
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at
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 d
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 c
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E
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n
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 o
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 d
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A
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f 
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n
d 
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n

ic
al

 e
du

ca
ti

on
 t

ea
ch

er
s,

 f
ac

u
lt
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ic
 c
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 t
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n
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h
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g 
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s 
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d 
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 d
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f 
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at
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 b
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 p
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s 
at

 i
n

st
it

u
ti

on
s 

of
 h

ig
h

er
 e

du
ca

ti
on

; 
‘‘(

5)
 d
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h
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n
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il
l 

ac
ti

ve
ly

 i
n

vo
lv

e 
pa

re
n

ts
, 

ac
ad
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n
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m
in
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 c
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an
ce

 a
n

d 
ac
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 c
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 d
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f 

su
ch

 c
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 d
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n
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 c
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d 
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t 
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e 
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n
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 a
n
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 l
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h
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cl
u
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n
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ra
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r 
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n
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) 
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 t
h

at
 w

il
l 
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m
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n
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d 
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 f
u
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w
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l 
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g 
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e 
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n
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u
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ra
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n
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 d
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h
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n
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) 
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e 
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e 
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n
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 c
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d 
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n
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u
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n

g 
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n
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h
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d 
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d 

te
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n
ic
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 c
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n
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ca
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ra
m
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e 
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n
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f 
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w
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h

 c
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d 
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n
ic

al
 e
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 d
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n
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S
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n
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) c
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n
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u
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e 
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h
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g 
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n
, 

an
d 

u
n
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n
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 o
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n
d 
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u
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n
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h
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ca
re

er
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d 
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u
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ra
m
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u
gh
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e 
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n

gi
n
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ac
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 p
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s 
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e 
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u
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w
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n
u
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u
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e 

th
e 
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 c
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n
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 e
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 p
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 t
h
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th
e 

el
ig

ib
le

 a
ge

n
cy
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s 
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di
n

at
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su

ch
 p

ro
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 e
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er
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 d
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h
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n
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eg
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s 
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f 
h
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n
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s 

w
h
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m
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h
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l p
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u
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il
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 p
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d 

w
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ct
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w
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m
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at
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n
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e 
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 t
h
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r 
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s 
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 m
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 o
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ec
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n
d 
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C

) 
w

il
l 

be
 p
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de
d 

w
it

h
 p

ro
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am
s 
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 t
o 
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th
e 
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l 
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s 
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 m
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S
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le
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, 

an
d 

pr
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e 
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l 
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pu
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s 
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r 
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h
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le

ar
n
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g 
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d 
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r 

h
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h
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l, 
h
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w
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h
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pa
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s;
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) d
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) 
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e 
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ge

n
cy

’s
 e

ff
or

ts
 t
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su
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h
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 e
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e 
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pi
en
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re
 g
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en
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h

e 
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u
n
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 p

ro
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de
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n
pu

t 
in
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in
in

g 
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S

ta
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ed
 

le
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of
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or
m
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de
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d 
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 s
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; a

n
d 

‘‘(
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) 
h

ow
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e 

el
ig

ib
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en
cy
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in
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n
su

lt
at

io
n

 
w
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h

 
el

ig
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le
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n
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il
l 

de
ve

lo
p 

a 
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r 
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n
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le
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e 
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en
t 
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e 

S
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f p
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ra
n
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s 
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e 
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cy
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il
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w
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n
d 

th
e 
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h
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 p
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n
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u
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n
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f 
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n
an

ci
al

 a
u
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d 
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n
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r 
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 b
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 p
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h
e 
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n
g 
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m
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n
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h
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cq

u
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s 
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 d
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t 
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n
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al
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ef
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n
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n

 r
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n

ti
n

g 
th

e 
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te
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s 
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 t

h
e 
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in
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r 

th
e 
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 t
h

e 
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in
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, 
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y 
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u

ch
 a

n
 o

rg
an
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n
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) 
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h
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h
e 
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il

l 
re
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 d
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n
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tu
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n
g 
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 c
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ee
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n
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h
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 d
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 b
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 t
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n
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 c
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 b
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n
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h
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 p
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 t
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 t
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e 
el

ig
ib

le
 

ag
en

cy
 

w
il

l 
an

n
u

al
ly

 
ev

al
u

at
e 

th
e 

ef
fe

ct
iv

en
es

s 
of

 s
u

ch
 c

ar
ee

r 
an

d 
te

ch
n

ic
al

 e
du


ca

ti
on

 p
ro

gr
am

s,
 a

n
d 

de
sc

ri
be

, 
to

 t
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e 
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 d
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 p
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 p
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 p
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h
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ct

iv
e 

u
se

 a
n

d 
ap

pl
ic

at
io

n
 o

f 
te

ch
n

ol
og

y 
to

 im
pr

ov
e 

in
st

ru
ct

io
n

; 
‘‘(

6)
 d

ev
el

op
 a

n
d 

im
pl

em
en

t 
ev

al
u

at
io

n
s 

of
 t

h
e 

ca
re

er
 a

n
d 

te
ch

n
ic

al
 

ed
u

ca
ti

on
 

pr
og

ra
m

s 
ca

rr
ie

d 
ou

t 
w

it
h

 
fu

n
ds

 
u

n
de

r 
th

is
 t

it
le

, 
in

cl
u

di
n

g 
an

 a
ss

es
sm

en
t 

of
 h

ow
 t

h
e 

n
ee

ds
 o

f 
sp

ec
ia

l 
po

pu
la

ti
on

s 
ar

e 
be

in
g 

m
et

; 
‘‘(

7)
 i

n
it

ia
te

, i
m

pr
ov

e,
 e

xp
an

d,
 a

n
d 

m
od

er
n

iz
e 

qu
al

it
y 

ca
re

er
 

an
d 

te
ch

n
ic

al
 

ed
u

ca
ti

on
 

pr
og

ra
m

s,
 

in
cl

u
di

n
g 

re
le

va
n

t 
te

ch
-

n
ol

og
y;

 
‘‘(

8)
 p

ro
vi

de
 s

er
vi

ce
s 

an
d 

ac
ti

vi
ti

es
 t

h
at

 a
re

 o
f 

su
ff

ic
ie

n
t 

si
ze

, s
co

pe
, a

n
d 

qu
al

it
y 

to
 b

e 
ef

fe
ct

iv
e;

 a
n

d 
‘‘(

9)
 

pr
ov

id
e 

ac
ti

vi
ti

es
 

to
 

pr
ep

ar
e 

sp
ec

ia
l 

po
pu

la
ti

on
s,

 
in

cl
u

di
n

g 
si

n
gl

e 
pa

re
n

ts
 a

n
d 

di
sp

la
ce

d 
h

om
em

ak
er

s 
w

h
o 

ar
e 

en
ro

ll
ed

 i
n

 c
ar

ee
r 

an
d 

te
ch

n
ic

al
 e

du
ca

ti
on

 p
ro

gr
am

s,
 f

or
 h

ig
h

 
sk

il
l, 

h
ig

h
 w

ag
e,

 o
r 

h
ig

h
 d

em
an

d 
oc

cu
pa

ti
on

s 
th

at
 w

il
l 

le
ad

 
to

 s
el

f-
su

ff
ic

ie
n

cy
. 

‘‘(
c)

 P
E

R
M

IS
S

IV
E

.—
F

u
n

ds
 m

ad
e 

av
ai

la
bl

e 
to

 a
n

 e
li

gi
bl

e 
re

ci
pi

en
t 

u
n

de
r 

th
is

 t
it

le
 m

ay
 b

e 
u

se
d—

 
‘‘(

1)
 t

o 
in

vo
lv

e 
pa

re
n

ts
, 

bu
si

n
es

se
s,

 a
n

d 
la

bo
r 

or
ga

n
iz

at
io

n
s 

as
 a

pp
ro

pr
ia

te
, 

in
 t

h
e 

de
si

gn
, 

im
pl

em
en

ta
ti

on
, 

an
d 

ev
al

u
at

io
n

 
of

 c
ar

ee
r 

an
d 

te
ch

n
ic

al
 e

du
ca

ti
on

 p
ro

gr
am

s 
au

th
or

iz
ed

 u
n

de
r 

th
is

 t
it

le
, 

in
cl

u
di

n
g 

es
ta

bl
is

h
in

g 
ef

fe
ct

iv
e 

pr
og

ra
m

s 
an

d 
pr

oc
e-

du
re

s 
to

 e
n

ab
le

 i
n

fo
rm

ed
 a

n
d 

ef
fe

ct
iv

e 
pa

rt
ic

ip
at

io
n

 i
n

 s
u

ch
 

pr
og

ra
m

s;
 

‘‘(
2)

 t
o 

pr
ov

id
e 

ca
re

er
 g

u
id

an
ce

 a
n

d 
ac

ad
em

ic
 c

ou
n

se
li

n
g,

 
w

h
ic

h
 m

ay
 i

n
cl

u
de

 i
n

fo
rm

at
io

n
 d

es
cr

ib
ed

 i
n

 s
ec

ti
on

 1
18

, 
fo

r 
st

u
de

n
ts

 p
ar

ti
ci

pa
ti

n
g 

in
 c

ar
ee

r 
an

d 
te

ch
n

ic
al

 e
du

ca
ti

on
 p

ro
-

gr
am

s,
 t

h
at

—
 

‘‘(
A

) 
im

pr
ov

es
 g

ra
du

at
io

n
 r

at
es

 a
n

d 
pr

ov
id

es
 i

n
fo

rm
a-

ti
on

 o
n

 p
os

ts
ec

on
da

ry
 a

n
d 

ca
re

er
 o

pt
io

n
s,

 i
n

cl
u

di
n

g 
ba

cc
a-

la
u

re
at

e 
de

gr
ee

 p
ro

gr
am

s,
 f

or
 s

ec
on

da
ry

 s
tu

de
n

ts
, 

w
h

ic
h

 
ac

ti
vi

ti
es

 m
ay

 i
n

cl
u

de
 t

h
e 

u
se

 o
f 

gr
ad

u
at

io
n

 a
n

d 
ca

re
er

 
pl

an
s;

 a
n

d 
‘‘(

B
) 

pr
ov

id
es

 
as

si
st

an
ce

 
fo

r 
po

st
se

co
n

da
ry

 
st

u
de

n
ts

, 
in

cl
u

di
n

g 
fo

r 
ad

u
lt

 s
tu

de
n

ts
 w

h
o 

ar
e 

ch
an

gi
n

g 
ca

re
er

s 
or

 
u

pd
at

in
g 

sk
il

ls
; 

‘‘(
3)

 f
or

 l
oc

al
 e

du
ca

ti
on

 a
n

d 
bu

si
n

es
s 

(i
n

cl
u

di
n

g 
sm

al
l 

bu
si

-
n

es
s)

 p
ar

tn
er

sh
ip

s,
 in

cl
u

di
n

g 
fo

r—
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‘‘(
A

) 
w

or
k-

re
la

te
d 

ex
pe

ri
en

ce
s 

fo
r 

st
u

de
n

ts
, 

su
ch

 
as

 
in

te
rn

sh
ip

s,
 

co
op

er
at

iv
e 

ed
u

ca
ti

on
, 

sc
h

oo
l-

ba
se

d 
en

te
r-

pr
is

es
, 

en
tr

ep
re

n
eu

rs
h

ip
, 

an
d 

jo
b 

sh
ad

ow
in

g 
th

at
 

ar
e 

re
la

te
d 

to
 c

ar
ee

r 
an

d 
te

ch
n

ic
al

 e
du

ca
ti

on
 p

ro
gr

am
s;

 
‘‘(

B
) 

ad
ju

n
ct

 
fa

cu
lt

y 
ar

ra
n

ge
m

en
ts

 
fo

r 
qu

al
if

ie
d 

in
du

st
ry

 p
ro

fe
ss

io
n

al
s;

 a
n

d 
‘‘(

C
) i

n
du

st
ry

 e
xp

er
ie

n
ce

 fo
r 

te
ac

h
er

s 
an

d 
fa

cu
lt

y;
 

‘‘(
4)

 t
o 

pr
ov

id
e 

pr
og

ra
m

s 
fo

r 
sp

ec
ia

l p
op

u
la

ti
on

s;
 

‘‘(
5)

 t
o 

as
si

st
 c

ar
ee

r 
an

d 
te

ch
n

ic
al

 s
tu

de
n

t 
or

ga
n

iz
at

io
n

s;
 

‘‘(
6)

 fo
r 

m
en

to
ri

n
g 

an
d 

su
pp

or
t 

se
rv

ic
es

; 
‘‘(

7)
 f

or
 l

ea
si

n
g,

 p
u

rc
h

as
in

g,
 u

pg
ra

di
n

g 
or

 a
da

pt
in

g 
eq

u
ip

-
m

en
t,

 i
n

cl
u

di
n

g 
in

st
ru

ct
io

n
al

 a
id

s 
an

d 
pu

bl
ic

at
io

n
s 

(i
n

cl
u

di
n

g 
su

pp
or

t 
fo

r 
li

br
ar

y 
re

so
u

rc
es

) 
de

si
gn

ed
 t

o 
st

re
n

gt
h

en
 a

n
d 

su
p-

po
rt

 a
ca

de
m

ic
 a

n
d 

te
ch

n
ic

al
 s

ki
ll

 a
ch

ie
ve

m
en

t;
 

‘‘(
8)

 
fo

r 
te

ac
h

er
 

pr
ep

ar
at

io
n

 
pr

og
ra

m
s 

th
at

 
ad

dr
es

s 
th

e 
in

te
gr

at
io

n
 

of
 

ac
ad

em
ic

 
an

d 
ca

re
er

 
an

d 
te

ch
n

ic
al

 
ed

u
ca

ti
on

 
an

d 
th

at
 

as
si

st
 

in
di

vi
du

al
s 

w
h

o 
ar

e 
in

te
re

st
ed

 
in

 
be

co
m

in
g 

ca
re

er
 a

n
d 

te
ch

n
ic

al
 e

du
ca

ti
on

 t
ea

ch
er

s 
an

d 
fa

cu
lt

y,
 i

n
cl

u
di

n
g 

in
di

vi
du

al
s 

w
it

h
 e

xp
er

ie
n

ce
 in

 b
u

si
n

es
s 

an
d 

in
du

st
ry

; 
‘‘(

9)
 t

o 
de

ve
lo

p 
an

d 
ex

pa
n

d 
po

st
se

co
n

da
ry

 p
ro

gr
am

 o
ff

er
in

gs
 

at
 

ti
m

es
 

an
d 

in
 

fo
rm

at
s 

th
at

 
ar

e 
ac

ce
ss

ib
le

 
fo

r 
st

u
de

n
ts

, 
in

cl
u

di
n

g 
w

or
ki

n
g 

st
u

de
n

ts
, 

in
cl

u
di

n
g 

th
ro

u
gh

 t
h

e 
u

se
 o

f 
di

s-
ta

n
ce

 e
du

ca
ti

on
; 

‘‘(
10

) 
to

 
de

ve
lo

p 
in

it
ia

ti
ve

s 
th

at
 

fa
ci

li
ta

te
 

th
e 

tr
an

si
ti

on
 

of
 s

u
bb

ac
ca

la
u

re
at

e 
ca

re
er

 a
n

d 
te

ch
n

ic
al

 e
du

ca
ti

on
 s

tu
de

n
ts

 
in

to
 b

ac
ca

la
u

re
at

e 
de

gr
ee

 p
ro

gr
am

s,
 in

cl
u

di
n

g—
 

‘‘(
A

) 
ar

ti
cu

la
ti

on
 

ag
re

em
en

ts
 

be
tw

ee
n

 
su

b-
ba

cc
a-

la
u

re
at

e 
de

gr
ee

 g
ra

n
ti

n
g 

ca
re

er
 a

n
d 

te
ch

n
ic

al
 e

du
ca

ti
on

 
po

st
se

co
n

da
ry

 e
du

ca
ti

on
al

 i
n

st
it

u
ti

on
s 

an
d 

ba
cc

al
au

re
at

e 
de

gr
ee

 g
ra

n
ti

n
g 

po
st

se
co

n
da

ry
 e

du
ca

ti
on

al
 in

st
it

u
ti

on
s;

 
‘‘(

B
) 

po
st

se
co

n
da

ry
 d

u
al

 a
n

d 
co

n
cu

rr
en

t 
en

ro
ll

m
en

t 
pr

o-
gr

am
s;

 
‘‘(

C
) 

ac
ad

em
ic

 
an

d 
fi

n
an

ci
al

 
ai

d 
co

u
n

se
li

n
g 

fo
r 

su
b-

ba
cc

al
au

re
at

e 
ca

re
er

 a
n

d 
te

ch
n

ic
al

 e
du

ca
ti

on
 s

tu
de

n
ts

 t
h

at
 

in
fo

rm
s 

th
e 

st
u

de
n

ts
 o

f 
th

e 
op

po
rt

u
n

it
ie

s 
fo

r 
pu

rs
u

in
g 

a 
ba

cc
al

au
re

at
e 

de
gr

ee
 a

n
d 

ad
vi

se
s 

th
e 

st
u

de
n

ts
 o

n
 h

ow
 t

o 
m

ee
t 

an
y 

tr
an

sf
er

 r
eq

u
ir

em
en

ts
; a

n
d 

‘‘(
D

) o
th

er
 in

it
ia

ti
ve

s—
 

‘‘(
i)

 t
o 

en
co

u
ra

ge
 t

h
e 

pu
rs

u
it

 o
f 

a 
ba

cc
al

au
re

at
e 

de
gr

ee
; a

n
d 

‘‘(
ii

) 
to

 
ov

er
co

m
e 

ba
rr

ie
rs

 
to

 
en

ro
ll

m
en

t 
in

 
an

d 
co

m
pl

et
io

n
 o

f 
ba

cc
al

au
re

at
e 

de
gr

ee
 p

ro
gr

am
s,

 in
cl

u
di

n
g 

ge
og

ra
ph

ic
 a

n
d 

ot
h

er
 b

ar
ri

er
s 

af
fe

ct
in

g 
ru

ra
l 

st
u

de
n

ts
 

an
d 

sp
ec

ia
l p

op
u

la
ti

on
s;

 
‘‘(

11
) 

to
 p

ro
vi

de
 a

ct
iv

it
ie

s 
to

 s
u

pp
or

t 
en

tr
ep

re
n

eu
rs

h
ip

 e
du

-
ca

ti
on

 a
n

d 
tr

ai
n

in
g;

 
‘‘(

12
) 

fo
r 

im
pr

ov
in

g 
or

 d
ev

el
op

in
g 

n
ew

 c
ar

ee
r 

an
d 

te
ch

n
ic

al
 

ed
u

ca
ti

on
 c

ou
rs

es
, 

in
cl

u
di

n
g 

th
e 

de
ve

lo
pm

en
t 

of
 n

ew
 p

ro
po

se
d 

ca
re

er
 a

n
d 

te
ch

n
ic

al
 p

ro
gr

am
s 

of
 s

tu
dy

 f
or

 c
on

si
de

ra
ti

on
 b

y 
th

e 
el

ig
ib

le
 a

ge
n

cy
 a

n
d 

co
u

rs
es

 t
h

at
 p

re
pa

re
 i

n
di

vi
du

al
s 

ac
a-

de
m

ic
al

ly
 a

n
d 

te
ch

n
ic

al
ly

 f
or

 h
ig

h
 s

ki
ll

, 
h

ig
h

 w
ag

e,
 o

r 
h

ig
h

 
de

m
an

d 
oc

cu
pa

ti
on

s 
an

d 
du

al
 

or
 

co
n

cu
rr

en
t 

en
ro

ll
m

en
t 

op
po

rt
u

n
it

ie
s 

by
 w

h
ic

h
 c

ar
ee

r 
an

d 
te

ch
n

ic
al

 e
du

ca
ti

on
 s

tu
de

n
ts

 
at

 
th

e 
se

co
n

da
ry

 
le

ve
l 

co
u

ld
 

ob
ta

in
 

po
st

se
co

n
da

ry
 

cr
ed

it
 

to
 

co
u

n
t 

to
w

ar
ds

 a
n

 a
ss

oc
ia

te
 o

r 
ba

cc
al

au
re

at
e 

de
gr

ee
; 

‘‘(
13

) 
to

 d
ev

el
op

 a
n

d 
su

pp
or

t 
sm

al
l, 

pe
rs

on
al

iz
ed

 c
ar

ee
r-

th
em

ed
 le

ar
n

in
g 

co
m

m
u

n
it

ie
s;
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‘‘(
14

) 
to

 p
ro

vi
de

 s
u

pp
or

t 
fo

r 
fa

m
il

y 
an

d 
co

n
su

m
er

 s
ci

en
ce

s 
pr

og
ra

m
s;

 
‘‘(

15
) 

to
 p

ro
vi

de
 c

ar
ee

r 
an

d 
te

ch
n

ic
al

 e
du

ca
ti

on
 p

ro
gr

am
s 

fo
r 

ad
u

lt
s 

an
d 

sc
h

oo
l 

dr
op

ou
ts

 t
o 

co
m

pl
et

e 
th

e 
se

co
n

da
ry

 s
ch

oo
l 

ed
u

ca
ti

on
, 

or
 u

pg
ra

de
 t

h
e 

te
ch

n
ic

al
 s

ki
ll

s,
 o

f 
th

e 
ad

u
lt

s 
an

d 
sc

h
oo

l d
ro

po
u

ts
; 

‘‘(
16

) 
to

 p
ro

vi
de

 a
ss

is
ta

n
ce

 t
o 

in
di

vi
du

al
s 

w
h

o 
h

av
e 

pa
rt

ic
i-

pa
te

d 
in

 s
er

vi
ce

s 
an

d 
ac

ti
vi

ti
es

 u
n

de
r 

th
is

 A
ct

 i
n

 c
on

ti
n

u
in

g 
th

ei
r 

ed
u

ca
ti

on
 o

r 
tr

ai
n

in
g 

or
 f

in
di

n
g 

an
 a

pp
ro

pr
ia

te
 j

ob
, 

su
ch

 
as

 t
h

ro
u

gh
 r

ef
er

ra
l 

to
 t

h
e 

sy
st

em
 e

st
ab

li
sh

ed
 u

n
de

r 
se

ct
io

n
 

12
1 

of
 P

u
bl

ic
 L

aw
 1

05
–2

20
 (2

9 
U

.S
.C

. 2
80

1 
et

 s
eq

.)
; 

‘‘(
17

) 
to

 s
u

pp
or

t 
tr

ai
n

in
g 

an
d 

ac
ti

vi
ti

es
 (

su
ch

 a
s 

m
en

to
ri

n
g 

an
d 

ou
tr

ea
ch

) i
n

 n
on

-t
ra

di
ti

on
al

 fi
el

ds
; 

‘‘(
18

) 
to

 
pr

ov
id

e 
su

pp
or

t 
fo

r 
tr

ai
n

in
g 

pr
og

ra
m

s 
in

 
au

to
-

m
ot

iv
e 

te
ch

n
ol

og
ie

s;
 

‘‘(
19

) 
to

 p
oo

l 
a 

po
rt

io
n

 o
f 

su
ch

 f
u

n
ds

 w
it

h
 a

 p
or

ti
on

 o
f 

fu
n

ds
 a

va
il

ab
le

 t
o 

n
ot

 l
es

s 
th

an
 1

 o
th

er
 e

li
gi

bl
e 

re
ci

pi
en

t 
fo

r 
in

n
ov

at
iv

e 
in

it
ia

ti
ve

s,
 w

h
ic

h
 m

ay
 in

cl
u

de
—

 
‘‘(

A
) 

im
pr

ov
in

g 
th

e 
in

it
ia

l 
pr

ep
ar

at
io

n
 a

n
d 

pr
of

es
si

on
al

 
de

ve
lo

pm
en

t 
of

 c
ar

ee
r 

an
d 

te
ch

n
ic

al
 e

du
ca

ti
on

 t
ea

ch
er

s,
 

fa
cu

lt
y,

 a
dm

in
is

tr
at

or
s,

 a
n

d 
co

u
n

se
lo

rs
; 

‘‘(
B

) 
es

ta
bl

is
h

in
g,

 
en

h
an

ci
n

g,
 

or
 

su
pp

or
ti

n
g 

sy
st

em
s 

fo
r—

 or
 

‘‘(
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SECTION D

Office of the State Director for Career and Technical Education Request for 
Proposals for Use of Perkins Basic Grant and State Leadership Funds
  
Note:  The Office of the State Director for Career and Technical Education prepares one Request 
for Proposals for Use of Perkins Funds changing only the names of the two eligible recipients 
(University of Hawai‘i Community Colleges System and the Hawai‘i Department of Education) 
and the appropriate Perkins Core Performance Indicators and data for each of the eligible 
recipients. 



D1

Perkins IV became law on August 12, 2006.  The University of Hawai‘i Community Colleges 
System (UHCCs) is an eligible recipient of Perkins funds for the year 2017-18.  In order to 
receive funds, the department must fully address the goals of the Career and Technical 
Education Act of 2006 and comply with the federal and state requirements of the Act.

This packet contains the necessary forms for submittal. The plans are due 
April 21, 2017 to the Office of the State Director for CTE and must include the following items:

Section I:   An analysis of last year’s outcomes. Data for the     
Performance Indicators have been provided for your                           
agency.

Section II.   A description of how the agency will improve CTE programs and activities 
in AY 2017-18 with funds received under the Basic Grant, Section 134 
of the Act.  Funds must be used for programs and activities designed 
to support the state’s Career Pathway model and to meet or exceed the 
State-adjusted levels of performance. 

Section III.   A completed budget sheet for Basic Grant requests

Section IV:   An Assurance Form signed by the VPCC.

Section V: A description of the Leadership activities that the agency will               
undertake as required under Section 124 of the Act.

Section VI:    A completed budget sheet for Leadership Grant requests.

CARL D. PERKINS
CAREER AND TECHNICAL EDUCATION ACT OF 2006

University of Hawai‘i Community Colleges
Plan Guidelines for FY 2017-18
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Section I.  In the space provided, analyze last year’s progress in achieving the goal levels 
of performance on the core indicators. This information should drive where the 2017-18 
funds will be focused as you complete Section II.  For your reference, below are the Perkins’ 
performance goals and actuals for 2015-16.

Perkins Core 
Indicators Measurement Definition

Performance 
Percent

2015-2016
Goal / Actual

1P1:  Technical Skill 
Attainment

Numerator: Number of concentrators who have a cumulative 
GPA> or = 2.00 in Career and Technical Education courses and 
who have stopped program participation in the year reported.  
Denominator: Number of concentrators who have stopped 
program participation in the year reported.

92.00/94.41

2P1:  Credential, 
Certificate, or Degree

Numerator: Number of concentrators who received a degree 
or certificate in a Career and Technical Education program and 
who have stopped program participation in the year reported.  
Denominator: Number of concentrators who have stopped 
program participation in the year reported.

51.00/54.84

3P1:  Student 
Retention or Transfer

Numerator: Number of concentrators in the year reported who 
have not completed a program and who continue postsecondary 
enrollment or who have transferred to a baccalaureate degree 
program.  Denominator: Number of concentrators in the year 
reported who have not completed a program.

81.00/75.55

4P1:  Student 
Placement 

Numerator: Number of concentrators in the year reported 
(previous Perkins year) who have stopped program participation 
and who are placed or retained in employment, military service, 
or an apprenticeship program within UI quarter following program 
completion.
Denominator: Number of concentrators in the year reported 
(previous Perkins year) who have stopped program participation

63.87/66.19

5P1:  Nontraditional 
Participation

Numerator:  Number of participants from underrepresented 
groups who participated in a program that leads to employment 
in nontraditional fields during the reporting year.  Denominator:  
Number of participants who participated in a program that leads 
to employment in nontraditional fields during the reporting year. 

22.00/23,25

5P2:  Nontraditional 
Completion

Numerator: Number of concentrators from underrepresented 
gender groups who completed a program that leads to 
employment in nontraditional fields during the reporting year. 
Denominator: Number of concentrators who completed a 
program that leads to employment in nontraditional fields during 
the reporting year. 

22.00/22.84
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Analysis of the data:

Section II: The Basic Grant form is on a separate attachment.

Address each of the requirements outlined in Section 134 of the Act (sections A-J on the 
form), describe how the agency will improve CTE programs and activities in AY 2017-18 with 
funds received under this title.   

Funds Available:  $2,387,073 (subject to changes made by the USDOE).

Funds must be used to support programs and activities that enhance the state’s Career 
Pathway model through Programs of Study, and to meet or exceed the State-adjusted levels 
of performance. 

Where appropriate, include proposed activities, expected outcomes, and budget categories 
that support the activity. 

Section III: The Basic Grant budget must support and relate to the plan in Section II.              

NOTE: Each eligible recipient receiving funds shall not use more than 5 percent of 
the funds for administrative costs  associated with the administration of activities 
assisted under this section.

UHCCS State Office Level

Administrative Subtotal Total
Salary
Fringe
Office Equipment
Office Supplies
Mileage

Program Improvement Activities
Salary
Fringe
Meeting Facilities
Supplies
Printing
Equipment
Curriculum Development / Implementation
Evaluation / Assessment
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Contractual
Research
Equipment
Professional Development
Travel
District RT Support
Allocated Directly to Schools

TOTAL

Section IV.  This assurance form must be signed by the VP for CCs

THE ELIGIBLE RECIPIENT OF THESE FUNDS ASSURE THAT:

£	The data reported are complete, accurate valid, and reliable.

£	None of the information reported under Sec. 113 of the Act is duplicative.

£	The data are disaggregated for each of the indicators of performance.

£	Programs are of such, size, scope, and quality to bring about improvements in the 
quality of CTE.

£	This application complies with the requirements of this title and the provisions of the 
State plan, including the provision of a financial audit of funds received under this title 
which may be included as part of an audit of other Federal or State programs.

£	None of the fund expended under this title will be used to acquire equipment (including 
computer software) in any instance in which such acquisition results in a direct financial 
benefit to any organization representing the interest of that purchasing entity, the 
employee of the purchasing entity, or any affiliate of such an origination.

£	Programs of study are rigorous and aligned with challenging academic standards and 
relevant career and technical content in a coordinated, non-duplicative progression 
of courses that align secondary and postsecondary education to adequately prepare 
students, including special populations, to succeed in postsecondary education or 
entry into highs skill, high wage, or high demand occupations in current or emerging 
occupations; and participating student will be made aware of such opportunities. 

£	Funds used under this Act for in-service and pre-service career and technical education 
professional development programs for career and technical education teachers, 
administrators and other personnel shall, to the extent practicable, upon written request, 
permit the participation in such programs of career and technical education secondary 
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school teachers, administrators and other personnel in nonprofit private schools offering 
career and technical secondary education program located in the geographical are 
served by an eligible recipient.

£	An eligible recipient receiving an allotment under this act will consult, upon written 
request, in a timely and meaningful manner, which representatives of nonprofit private 
schools in the geographical area served by the eligible recipient regarding the meaningful 
participation, in career and technical education programs and activities receiving funding 
under this title, of secondary school student attending nonprofit private schools.

Vice President for Community Colleges    Date

Print Name

Section V: The Leadership template is on a separate attachment.

I. Funds Available:  $144,907 for each eligible bidder (subject to change)  
II. Time Frame:  The programs, projects, and services supported under this RFP extend 27 months beginning 

July 1, 2017
III. Deliverables:  a progress report is required and must be submitted to the Office of the State Director on or 

before September 15, 2017.
IV. Submission Deadline:  April 21, 2017 

Section VI: The Leadership budget must support and relate to the plan in Section V.  

UHCCS State Office Level

Administrative Subtotal Total
Salary
Fringe
Office Equipment
Office Supplies
Mileage
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Program Improvement Activities
Salary
Fringe
Meeting Facilities
Supplies
Printing
Equipment
Curriculum Development / Implementation
Evaluation / Assessment
Contractual
Research
Equipment
Professional Development
Travel
District RT Support
Allocated Directly to Schools

TOTAL

For Reference  [from Perkins IV (Public Law 109-270)]

The Required and Permissive Uses of Funds

Each eligible recipient that receives funds shall use the Perkins funds to improve career 
and technical education programs.  Section 135, Local Uses of Funds, further outlines the 
Requirements for Uses of Funds and Permissive Uses of Funds.

(b) REQUIREMENTS FOR USES OF FUNDS- Funds made available to eligible 
recipients under this part shall be used to support career and technical education 
programs that--

(1) strengthen the academic and career and technical skills of students participating 
in career and technical education programs, by strengthening the academic 
and career and technical education components of such programs through the 
integration of academics with career and technical education programs through 
a coherent sequence of courses, such as career and technical programs of 
study described in section 122(c)(1)(A), to ensure learning in--
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(A) the core academic subjects (as defined in section 9101 of the Elementary 
and Secondary Education Act of 1965); and

(B) career and technical education subjects;

(2)  link career and technical education at the secondary level and career and 
technical education at the postsecondary level, including by offering the relevant 
elements of not less than 1 career and technical program of study described in 
section 122(c)(1)(A);

(3)  provide students with strong experience in and understanding of all aspects of 
an industry, which may include work-based learning experiences;

(4)  develop, improve, or expand the use of technology in career and technical 
education, which may include--

(A)  training of career and technical education teachers, faculty, and 
administrators to use technology, which may include distance learning;

(B)  providing career and technical education students with the academic 
and career and technical skills (including the mathematics and science 
knowledge that provides a strong basis for such skills) that lead to entry 
into the technology fields; or

(C)  encouraging schools to collaborate with technology industries to offer 
voluntary internships and mentoring programs, including programs that 
improve the mathematics and science knowledge of students;

(5)  provide professional development programs that are consistent with section 122 
to secondary and postsecondary teachers, faculty, administrators, and career 
guidance and academic counselors who are involved in integrated career and 
technical education programs, including--

(A)  in-service and pre-service training on--
(i)  effective integration and use of challenging academic and career and 

technical education provided jointly with academic teachers to the 
extent practicable;

(ii)  effective teaching skills based on research that includes promising 
practices;

(iii)  effective practices to improve parental and community involvement; 
and

(iv)  effective use of scientifically based research and data to improve 
instruction;

(B)  support of education programs for teachers of career and technical 
education in public schools and other public school personnel who 
are involved in the direct delivery of educational services to career and 
technical education students, to ensure that such teachers and personnel 
stay current with all aspects of an industry;

(C)  internship programs that provide relevant business experience; and
(D)  programs designed to train teachers specifically in the effective use and 

application of technology to improve instruction;
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(6)  develop and implement evaluations of the career and technical education 
programs carried out with funds under this title, including an assessment of how 
the needs of special populations are being met;

(7)  initiate, improve, expand, and modernize quality career and technical education 
programs, including relevant technology;

(8)  provide services and activities that are of sufficient size, scope, and quality to be 
effective; and

(9)  provide activities to prepare special populations, including single parents and 
displaced homemakers who are enrolled in career and technical education 
programs, for high skill, high wage, or high demand occupations that will lead to 
self-sufficiency.

(c)  PERMISSIVE- Funds made available to an eligible recipient under this title may be 
used--

(1)  to involve parents, businesses, and labor organizations as appropriate, in the 
design, implementation, and evaluation of career and technical education 
programs authorized under this title, including establishing effective programs 
and procedures to enable informed and effective participation in such programs;

(2)  to provide career guidance and academic counseling, which may include 
information described in section 118, for students participating in career and 
technical education programs, that--

(A)  improves graduation rates and provides information on postsecondary 
and career options, including baccalaureate degree programs, for 
secondary students, which activities may include the use of graduation 
and career plans; and

(B)  provides assistance for postsecondary students, including for adult 
students who are changing careers or updating skills;                             

(3)  for local education and business (including small business) partnerships, 
including for-

(A)  work-related experiences for students, such as internships, cooperative 
education, school-based enterprises, entrepreneurship, and job 
shadowing that are related to career and technical education programs;

(B)  adjunct faculty arrangements for qualified industry professionals; and
(C)  industry experience for teachers and faculty;

(4)  to provide programs for special populations;

(5)  to assist career and technical student organizations;
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(6)  for mentoring and support services;

(7)  for leasing, purchasing, upgrading or adapting equipment, including instructional 
aids and publications (including support for library resources) designed to 
strengthen and support academic and technical skill achievement;

(8)  for teacher preparation programs that address the integration of academic and 
career and technical education and that assist individuals who are interested 
in becoming career and technical education teachers and faculty, including 
individuals with experience in business and industry;

(9)  to develop and expand postsecondary program offerings at times and in formats 
that are accessible for students, including working students, including through 
the use of distance education;

(10)  to develop initiatives that facilitate the transition of sub-baccalaureate career 
and technical education students into baccalaureate degree programs, 
including--

(A)  articulation agreements between sub-baccalaureate degree granting 
career and technical education postsecondary educational institutions 
and baccalaureate degree granting postsecondary educational 
institutions;

(B)  postsecondary dual and concurrent enrollment programs;
(C)  academic and financial aid counseling for sub-baccalaureate career 

and technical education students that informs the students of the 
opportunities for pursuing a baccalaureate degree and advises the 
students on how to meet any transfer requirements; and

(D)  other initiatives--
(i)  to encourage the pursuit of a baccalaureate degree; and
(ii)  to overcome barriers to enrollment in and completion of baccalaureate 

degree programs, including geographic and other barriers affecting 
rural students and special populations;

(11)  to provide activities to support entrepreneurship education and training;

(12)  for improving or developing new career and technical education courses, 
including the development of new proposed career and technical programs 
of study for consideration by the eligible agency and courses that prepare 
individuals academically and technically for high skill, high wage, or high 
demand occupations and dual or concurrent enrollment opportunities by which 
career and technical education students at the secondary level could obtain 
postsecondary credit to count towards an associate or baccalaureate degree;

(13)  to develop and support small, personalized career-themed learning 
communities;

(14)  to provide support for family and consumer sciences programs;
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(15)  to provide career and technical education programs for adults and school 
dropouts to complete the secondary school education, or upgrade the technical 
skills, of the adults and school dropouts;

(16)  to provide assistance to individuals who have participated in services and 
activities under this Act in continuing their education or training or finding 
an appropriate job, such as through referral to the system established under 
section 121 of Public Law 105-220 (29 U.S.C. 2801 et seq.);

(17)  to support training and activities (such as mentoring and outreach) in non-
traditional fields;

(18)  to provide support for training programs in automotive technologies;

(19)  to pool a portion of such funds with a portion of funds available to not less than 
1 other eligible recipient for innovative innovations, which may include-

(A)  improving the initial preparation and professional development of career 
and technical education teachers, faculty, administrators, and counselors;

(B)  establishing, enhancing, or supporting systems for-
(i) accountability data collection under this Act; or 
(ii) reporting data under this Act;

(C)  implementing career and technical programs of study described in 
section 122(C)(1)(A); or 

(D) implementing technical assessments; and 

(20)  to support other career and technical education activities that are consistent 
with the purposes of this Act.  
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SECTION E

University of Hawai‘i Community Colleges System Request for Use of Perkins 
Basic Grant Funds by Subrecipients (individual community colleges)
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ra
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uc
h 

as
 

th
ro

ug
h 

re
fe

rr
al

 to
 th

e 
sy

st
em

 e
st

ab
lis

he
d 

un
de

r s
ec

tio
n 

12
1 

of
 P

ub
lic

 L
aw

 1
05
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20
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9 

U
.S

.C
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80
1 

et
. s

eq
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o 
su

pp
or

t t
ra

in
in

g 
an

d 
ac

tiv
iti

es
 (s

uc
h 

as
 

m
en

to
rin

g 
an

d 
ou
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ac
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 in

 n
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-tr
ad

iti
on

al
 

fie
ld
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o 
pr

ov
id

e 
su

pp
or

t f
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to

m
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e 
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ch

no
lo

gi
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h 
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 o
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ot
he

r e
lig

ib
le

 re
ci

pi
en

t f
or

 in
no

va
tiv

e 
in

iti
at

iv
es

, w
hi

ch
 m

ay
 in

cl
ud

e 
-  

   
   

   
   

   
   

   
   

   
   

   
   

   
   

   
   

   
   

   
   

   
   

   
   

   
   

   
   

   
(A

) i
m

pr
ov

in
g 

th
e 

in
iti

al
 p

re
pa

ra
tio

n 
an

d 
pr

of
es

si
on

al
 d

ev
el

op
m

en
t o

f c
ar

ee
r a

nd
 

te
ch

ni
ca

l e
du

ca
tio

n 
te

ac
he

rs
, f

ac
ul

ty
, 

ad
m

in
is

tra
to

rs
, a

nd
 c

ou
ns

el
or

s;
   

   
   

   
   

   
   

   
   

   
   

   
   

   
   

   
   

   
   

   
   

   
(B

) e
st

ab
lis

hi
ng

, e
nh

an
ci

ng
, o

r s
up

po
rti

ng
 

sy
st

em
s 

fo
r -

 (i
) a

cc
ou

nt
ab

ili
ty

 d
at

a 
co

lle
ct

io
n 

un
de

r t
hi

s 
A

ct
; o

r (
ii)

 re
po

rti
ng

 d
at

a 
un

de
r t

hi
s 

A
ct

;  
   

   
   

   
   

   
   

   
   

   
   

   
   

   
   

   
   

   
   

   
   

   
   

   
   

   
   

(C
) i

m
pl

em
en

tin
g 

ca
re

er
 a

nd
 te

ch
ni

ca
l 

pr
og

ra
m

s 
of

 s
tu

dy
 d

es
cr

ib
ed

 in
 s

ec
tio

n 
12

2(
c)

(1
)(

A
); 

or
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) i
m

pl
em

en
tin

g 
te

ch
ni

ca
l a

ss
es

sm
en

ts
; a

nd
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 c
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 te
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ct
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 c
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th

e 
pu
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e 
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 b
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ib
le
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U
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ve
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C
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m

un
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 C
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le
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 th
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H
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ta
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 D

ep
ar
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en
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ca
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 p
ro

gr
am
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 p
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je
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nd

 s
er
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ce

s 
su

pp
or
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d 

un
de

r t
hi

s 
R
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 e

xt
en
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 m
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th
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be
gi

nn
in
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01

7 
 

IV
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D
el

iv
er

ab
le
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 p
ro

gr
es

s 
re

po
rt 

is
 re

qu
ire

d 
an

d 
m

us
t b

e 
su

bm
itt

ed
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 th
e 

O
ffi

ce
 o

f t
he

 S
ta

te
 D

ire
ct

or
 o

n 
or

 b
ef

or
e 

S
ep

t 1
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 2
01
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m
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il 
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01
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O
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en
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ll 
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d 
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ea
de
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nd
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un
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f t

he
 

P
er

ki
ns

 A
ct
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P

ro
po

se
d 

A
ct

iv
ity

 

N
ee

ds
 A

na
ly

si
s:

 (D
es

cr
ib

e 
ho

w
 e

ac
h 

ac
tiv

ity
 w

ill
 p

ro
m

ot
e 

ch
an

ge
 a

nd
 e

nh
an

ce
 s

tu
de

nt
 

pe
rfo

rm
an

ce
, e

sp
ec

ia
lly

 h
ow

 
da

ta
 w

ill
 b

e 
us

ed
 to

 s
up

po
rt 

co
nt

in
uo

us
 s

tu
de

nt
 

ac
hi

ev
em

en
t t

o 
m

ee
t o

r 
ex

ce
ed

 th
e 

st
at

e-
ad

ju
st

ed
 

le
ve

ls
 o

f p
er

fo
rm

an
ce

.) 

E
xp

ec
te

d 
O

ut
co

m
es

:  
Li

st
 

th
e 

ob
je

ct
iv

es
 fo

r e
ac

h 
ac

tiv
ity

.  
E

ac
h 

ob
je

ct
iv

e 
m

us
t b

e 
st

at
ed

 in
 

as
se

ss
ab

le
 te

rm
s.

 

B
ud

ge
t (

U
se

 th
e 

ca
te

go
rie

s 
on

 
th

e 
at

ta
ch

ed
 B

ud
ge

t S
um

m
ar

y 
P

ag
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1.
  a

n 
as

se
ss

m
en

t o
f t

he
 c

ar
ee

r a
nd

 te
ch

ni
ca

l 
ed

uc
at

io
n 

pr
og

ra
m

s 
ca

rr
ie

d 
ou

t w
ith

 fu
nd

s 
un

de
r t

hi
s 

tit
le

, i
nc

lu
di

ng
 a

n 
as

se
ss

m
en

t o
f 

ho
w

 th
e 

ne
ed

s 
of

 s
pe

ci
al

 p
op

ul
at

io
ns

 a
re

 b
ei

ng
 

m
et

 a
nd

 h
ow

 th
e 

ca
re

er
 a

nd
 te

hc
ni

ca
l 

ed
uc

at
io

n 
pr

og
ra

m
s 

ar
e 

de
si

gn
ed

 to
 e

na
bl

e 
sp

ec
ia

l p
op

ul
at

io
ns

 to
 m

ee
t S

ta
te

 a
dj

us
te

d 
le

ve
ls

 o
f p

er
fo

rm
an

ce
 a

nd
 p

re
pa

re
 th

e 
sp

ec
ia

l 
po

pu
la

tio
ns

 fo
r f

ur
th

er
 e

du
ca

tio
n,

 fu
rth

er
 

tra
in

in
g,

 o
r f

or
 h

ig
h 

sk
ill

, h
ig

h 
w

ag
e,

 o
r h

ig
h 

de
m

an
d 

oc
cu

pa
tio

ns
; 

 
  

  
  

  

 
 

 
 

 
2.

  d
ev

el
op

in
g,

 im
pr

ov
in

g,
 o

r e
xp

an
di

ng
 th

e 
us

e 
of

 te
ch

no
lo

gy
 in

 c
ar

ee
r a

nd
 te

ch
ni

ca
l 

ed
uc

at
io

n 
th

at
 m

ay
 in

cl
ud

e—
 

 
  

  
  

  
  (

A
)  

tra
in

in
g 

of
 c

ar
ee

r a
nd

 te
ch

ni
ca

l e
du

ca
tio

n 
te

ac
he

rs
, f

ac
ul

ty
, c

ar
ee

r g
ui

da
nc

e 
an

d 
ac

ad
em

ic
 c

ou
ns

el
or

s,
 a

nd
 a

dm
in

is
tra

to
rs

 to
 

us
e 

te
ch

no
lo

gy
, i

nc
lu

di
ng

 d
is

ta
nc

e 
le

ar
ni

ng
; 
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  (
B

)  
pr

ov
id

in
g 

ca
re

er
 a

nd
 te

ch
ni

ca
l e

du
ca

tio
n 

st
ud

en
ts

 w
ith

 th
e 

ac
ad

em
ic

 a
nd

 c
ar

ee
r a

nd
 

te
ch

ni
ca

l s
ki

lls
 (i

nc
lu

di
ng

 th
e 

m
at

he
m

at
ic

s 
an

d 
sc

ie
nc

e 
kn

ow
le

dg
e 

th
at

 p
ro

vi
de

s 
a 

st
ro

ng
 

ba
si

s 
fo

r s
uc

h 
sk

ill
s)

 th
at

 le
ad

 to
 e

nt
ry

 in
to

 
te

ch
no

lo
gy

 fi
el

ds
, i

nc
lu

di
ng

 n
on

-tr
ad

iti
on

al
 

fie
ld

s;
 o

r 
  

  
  

  
  (

C
)  

en
co

ur
ag

in
g 

sc
ho

ol
s 

to
 c

ol
la

bo
ra

te
 w

ith
 

te
ch

no
lo

gy
 in

du
st

rie
s 

to
 o

ffe
r v

ol
un

ta
ry

 
in

te
rn

sh
ip

s 
an

d 
m

en
to

rin
g 

pr
og

ra
m

s.
 

  
  

  
  

 
 

 
 

 
3.

  p
ro

fe
ss

io
na

l d
ev

el
op

m
en

t p
ro

gr
am

s,
 

in
cl

ud
in

g 
pr

ov
id

in
g 

co
m

pr
eh

en
si

ve
 

pr
of

es
si

on
al

 d
ev

el
op

m
en

t (
in

cl
ud

in
g 

in
iti

al
 

te
ac

he
r p

re
pa

ra
tio

n)
 fo

r c
ar

ee
r a

nd
 te

ch
ni

ca
l 

ed
uc

at
io

n 
te

ac
he

rs
, f

ac
ul

ty
, a

dm
in

is
tra

to
rs

, 
an

d 
ca

re
er

 g
ui

da
nc

e 
an

d 
ac

ad
em

ic
 c

ou
ns

el
or

s 
at

 th
e 

se
co

nd
ar

y 
an

d 
po

st
se

co
nd

ar
y 

le
ve

ls
, 

th
at

 s
up

po
rt 

ac
tiv

iti
es

 d
es

cr
ib

ed
 in

 s
ec

tio
n 

12
2 

an
d-

- 
  

  
  

  
  (

A
)  

pr
ov

id
e 

in
-s

er
vi

ce
 a

nd
 p

re
se

rv
ic

e 
tra

in
in

g 
in

 c
ar

ee
r a

nd
 te

ch
ni

ca
l e

du
ca

tio
n 

pr
og

ra
m

s-
- 

 
  

  
  

  
   

   
(i)

  o
n 

ef
fe

ct
iv

e 
in

te
gr

at
io

n 
an

d 
us

e 
of

 
ch

al
le

ng
in

g 
ac

ad
em

ic
 a

nd
 c

ar
ee

r a
nd

 te
ch

ni
ca

l 
ed

uc
at

io
n 

pr
ov

id
ed

 jo
in

tly
 w

ith
 a

ca
de

m
ic

 
te

ac
he

rs
 to

 th
e 

ex
te

nt
 p

ra
ct

ic
ab

le
. 

 
  

  
  

  
   

   
(ii

)  
on

 e
ffe

ct
iv

e 
te

ac
hi

ng
 s

ki
lls

 b
as

ed
 o

n 
re

se
ar

ch
 th

at
 in

cl
ud

es
 p

ro
m

is
in

g 
pr

ac
tic

es
; 

 
  

  
  

  
   

   
(ii

i) 
 o

n 
ef

fe
ct

iv
e 

pr
ac

tic
es

 to
 im

pr
ov

e 
pa

re
nt

al
 a

nd
 c

om
m

un
ity

 in
vo

lv
em

en
t; 

an
d 

 
 

  
  

  
  

   
   

(iv
)  

on
 e

ffe
ct

iv
e 

us
e 

of
 s

ci
en

tif
ic

al
ly

 b
as

ed
 

re
se

ar
ch

 a
nd

 d
at

a 
to

 im
pr

ov
e 

in
st

ru
ct

io
n.

 
 

  
  

  
  

  (
B

)  
ar

e 
hi

gh
 q

ua
lit

y,
 s

us
ta

in
ed

, i
nt

en
si

ve
, a

nd
 

cl
as

sr
oo

m
-fo

cu
se

d 
in

 o
rd

er
 to

 h
av

e 
a 

po
si

tiv
e 

an
d 

la
st

in
g 

im
pa

ct
 o

n 
cl

as
sr

oo
m

 in
st

ru
ct

io
n 

an
d 

th
e 

te
ac

he
r's

 p
er

fo
rm

an
ce

 in
 th

e 
cl

as
sr

oo
m

, a
nd

 a
re

 n
ot

 1
-d

ay
 o

r s
ho

rt-
te

rm
 

w
or

ks
ho

ps
 o

r c
on

fe
re

nc
es

; 
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  (
C

)  
w

ill
 h

el
p 

te
ac

he
rs

 a
nd

 p
er

so
nn

el
 to

 
im

pr
ov

e 
st

ud
en

t a
ch

ie
ve

m
en

t i
n 

or
de

r t
o 

m
ee

t 
th

e 
S

ta
te

 a
dj

us
te

d 
le

lv
es

 o
f p

er
fo

rm
an

ce
 

es
ta

bl
is

he
d 

un
de

r s
ec

tio
n 

11
3;

 
 

  
  

  
  

  (
D

)  
w

ill
 s

up
po

rt 
ed

uc
at

io
n 

pr
og

ra
m

s 
fo

r 
te

ac
he

rs
 o

f c
ar

ee
r a

nd
 te

ch
ni

ca
l e

du
ca

tio
n 

in
 

pu
bl

ic
 s

ch
oo

ls
 a

nd
 o

th
er

 p
ub

lic
 s

ch
oo

l 
pe

rs
on

ne
l w

ho
 a

re
 in

vo
lv

ed
 in

 th
e 

di
re

ct
 

de
liv

er
y 

of
 e

du
ca

tio
na

l s
er

vi
ce

s 
to

 c
ar

ee
r a

nd
 

te
ch

ni
ca

l e
du

ca
tio

n 
st

ud
en

ts
 to

 e
ns

ur
e 

th
at

 
te

ac
he

rs
 a

nd
 p

er
so

nn
el

—
 

 
  

  
  

  
   

   
(i)

  s
ta

y 
cu

rr
en

t w
ith

 th
e 

ne
ed

s,
 

ex
pe

ct
ia

tio
ns

, a
nd

 m
et

ho
ds

 o
f i

nd
us

try
; 

 
  

  
  

  
   

   
(ii

)  
ca

n 
ef

fe
ct

iv
el

y 
de

ve
lo

p 
rig

or
ou

s 
an

d 
ch

al
le

ng
in

g,
 in

te
gr

at
ed

 a
ca

de
m

ic
 a

nd
 c

ar
ee

r 
an

d 
te

ch
ni

ca
l e

du
ca

tio
n 

cu
rr

ic
ul

a 
jo

in
tly

 w
ith

 
ac

ad
em

ic
 te

ac
he

rs
, t

o 
th

e 
ex

te
nt

 p
ra

ct
ic

ab
le

; 
 

  
  

  
  

   
   

(ii
i) 

 d
ev

el
op

 a
 h

ig
he

r l
ev

el
 o

f a
ca

de
m

ic
 a

nd
 

in
du

st
ry

 k
no

w
le

dg
e 

an
d 

sk
ill

s 
in

 c
ar

ee
r a

nd
 

te
ch

ni
ca

l e
du

ca
tio

n;
 a

nd
 

 
  

  
  

  
   

   
(iv

)  
ef

fe
ct

iv
el

y 
us

e 
ap

pl
ie

d 
le

ar
ni

ng
 th

at
 

co
nt

rib
ut

es
 to

 th
e 

ac
ad

em
ic

 a
nd

 c
ar

ee
r a

nd
 

te
ch

ni
ca

l k
no

w
le

dg
e 

of
 th

e 
st

ud
en

ts
; a

nd
 

 
  

  
  

  
   

(E
)  

ar
e 

co
or

di
na

te
d 

w
ith

 th
e 

te
ac

he
r 

ce
rti

fic
at

io
n 

or
 li

ce
ns

in
g 

an
d 

pr
of

es
si

on
al

 
de

ve
lo

pm
en

t a
ct

iv
iti

es
 th

at
 th

e 
S

ta
te

 c
ar

rie
s 

ou
t u

nd
er

 ti
tle

 II
 o

f t
he

 E
le

m
en

ta
ry

 a
nd

 
S

ec
on

da
ry

 E
du

ca
tio

n 
A

ct
 o

f 1
96

5 
an

d 
tit

le
 II

 o
f 

th
e 

H
ig

he
r E

du
ca

tio
n 

A
ct

 o
f 1

96
4.

 
 

  
  

  
  

 
 

 
 

 



E1
7

4.
  s

up
po

rti
ng

 c
ar

ee
r a

nd
 te

ch
ni

ca
l e

du
ca

tio
n 

pr
og

ra
m

s 
th

at
 im

pr
ov

e 
th

e 
ac

ad
em

ic
 a

nd
 

ca
re

er
 a

nd
 te

ch
ni

ca
l s

ki
lls

 o
f s

tu
de

nt
s 

pa
rti

ci
pa

tin
g 

in
 c

ar
ee

r a
nd

 te
ch

ni
ca

l e
du

ca
tio

n 
pr

og
ra

m
s 

by
 s

tre
ng

th
en

in
g 

th
e 

ac
ad

em
ic

 a
nd

 
ca

re
er

 a
nd

 te
ch

ni
ca

l c
om

po
ne

nt
s 

of
 s

uc
h 

ca
re

er
 a

nd
 te

ch
ni

ca
l e

du
ca

tio
n 

pr
og

ra
m

s,
 

th
ro

ug
h 

th
e 

in
te

gr
at

io
n 

of
 c

oh
er

en
t a

nd
 

re
le

va
nt

 c
on

te
nt

 a
lig

ne
d 

w
ith

 c
ha

lle
ng

in
g 

ac
ad

em
ic

 s
ta

nd
ar

ds
 a

nd
 re

le
va

nt
 c

ar
ee

r a
nd

 
te

ch
ni

ca
l e

du
ca

tio
n,

 to
 e

ns
ur

e 
ac

hi
ev

em
en

t i
n-

-  
  

  
  

  
(A

) 
th

e 
co

re
 a

ca
de

m
ic

 s
ub

je
ct

s 
(a

s 
de

fin
ed

 
in

 s
ec
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Perkins IV became law on August 12, 2006. Under the law, 2007-08 was identified as the 
transition year, and 2008-09 as the first year of implementation. Thus as eligible recipients of 
Perkins funds, in the coming year the University of Hawai‘i Community Colleges must fully 
address the goals of the Career and Technical Education Act of 2006 and comply with the 
federal and state requirements of the Act. For reference, the purpose of the Perkins law is 
provided below:

I. Purpose of Perkins IV (Public Law 109-270)

As stated in the law, “The purpose of this Act is to develop more fully the academic and 
career and technical skills of secondary education students and postsecondary education 
students who elect to enroll in career and technical education programs, by--

(1)  building on the efforts of States and localities to develop challenging academic and 
technical standards and to assist students in meeting such standards, including 
preparation for high skill, high wage, or high demand occupations in current or 
emerging professions;

(2)  promoting the development of services and activities that integrate rigorous and 
challenging academic and career and technical instruction, and that link secondary 
education and postsecondary education for participating career and technical 
education students;

(3)  increasing State and local flexibility in providing services and activities designed to 
develop, implement, and improve career and technical education, including tech prep 
education;

(4)  conducting and disseminating national research and disseminating information on 
best practices that improve career and technical education programs, services, and 
activities;

(5)  providing technical assistance that--
(a) promotes leadership, initial preparation, and professional development at the 

State and local levels; and
(b)  improves the quality of career and technical education teachers, faculty, 

administrators, and counselors;
(6)  supporting partnerships among secondary schools, postsecondary institutions, 

baccalaureate degree granting institutions, area career and technical education 
schools, local workforce investment boards, business and industry, and 
intermediaries; and

(7)  providing individuals with opportunities throughout their lifetimes to develop, in 
conjunction with other education and training programs, the knowledge and skills 
needed to keep the United States competitive.”

CARL D. PERKINS
CAREER AND TECHNICAL EDUCATION ACT OF 2006

University of Hawai‘i Community Colleges College Plan Guidelines for FY 2017-2018
(Revised January 2017)
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II. Core Indicators of Performance

To improve the UHCC’s performance on the Perkins Core Indicators, it may help to 
understand how core indicators are determined, the Perkins’ performance goals for 2017-
2018, and the UHCC system’s and the individual campuses’ past performance on each of the 
indicators. The postsecondary core indicators of performance are based on students carrying 
12 or more CTE credits. Below are the formulas for the Perkins Core Indicators and 2017-
2018 performance data.

Perkins Core 
Indicators Measurement Definition

Performance 
Goals for 
2017-18

1P1: Technical Skill 
Attainment

Numerator: Number of concentrators1 who have a cumulative 
GPA> or = 2.00 in Career and Technical Education courses and 
who have stopped program participation in the year reported.
Denominator: Number of concentrators who have stopped 
program participation in the year reported.

TBD

2P1: Credential, 
Certificate, or Degree

Numerator: Number of concentrators who received a degree or 
certificate in a Career and Technical Education program and who 
have stopped program participation in the year reported.
Denominator: Number of concentrators who have stopped 
program participation in the year reported.

TBD

3P1: Student 
Retention or Transfer

Numerator: Number of concentrators in the year reported who 
have not completed a program and who continue postsecondary 
enrollment or who have transferred to a baccalaureate degree 
program.
Denominator: Number of concentrators in the year reported who 
have not completed a program.

TBD

4P1: Student 
Placement

Numerator: Number of concentrators in the year reported 
(previous Perkins year) who have stopped program participation 
and who are placed or retained in employment, military service, 
or an apprenticeship program within UI quarter following program 
completion.
Denominator: Number of concentrators in the year reported 
(previous Perkins year) who have stopped program participation

TBD

5P1: Nontraditional 
Participation

Numerator: Number of participants2 from underrepresented 
groups who participated in a program that leads to employment in 
nontraditional fields during the reporting year. 
Denominator: Number of participants who participated in a 
program that leads to employment in nontraditional fields during 
the reporting year.

TBD

5P2:  Nontraditional 
Completion

Numerator: Number of concentrators from underrepresented 
gender groups who completed a program that leads to 
employment in nontraditional fields during the reporting year. 
Denominator: Number of concentrators who completed a 
program that leads to employment in nontraditional fields during 
the reporting year.

TBD

1 Concentrator: A postsecondary student in a declared career and technical education (CTE) program who has completed at least 
twelve credits or the equivalent in a CTE program.

2 Participant: A postsecondary student in a declared career and technical (CTE) program who has completed at least one credit or the 
equivalent in a CTE program.
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Performance on Core Indicators in 2015-2016

Perkins
Indicators

2015-16 
Goals

2015-16 Actual Outcomes

UHCC 
System Hawai‘i CC Honolulu 

CC Kauai CC Kapiolani 
CC

Leeward 
CC

UH Maui 
College

Windward 
CC

1P1 92.00 94.41 94.40 95.13 95.48 97.43 91.38 92.37 90.99

2P1 51.00 54.84 60.37 61.89 55.93 63.81 49.09 39.00 25.23

3P1 81.00 75.55 62.87 67.64 61.48 76.84 74.05 99.11 85.38

4P1 63.87 66.19 63.77 64.35 76.68 65.10 63.94 68.30 73.56

5P1 22.00 23.25 20.32 15.33 14.94 33.53 34.20 24.66 7.78

5P2 22.00 22.84 21.92 14.73 21.01 33.33 31.63 26.05 7.55

To maximize the impact of Perkins funding, below is a table which shows the alignment of the 
Perkins Core Indicators with UHCC Strategic Plan and Achieving the Dream goals.

Perkins Core Indicators
Alignment with

UHCC Strategic Plan Goals 2008-15 Achieving the Dream 
(AtD) Goals

1P1: Technical Skill Attainment,  
“Student attainment of challenging career 
and technical skill proficiencies, including 
student achievement on technical assess-
ments, that are aligned with industry-recog-
nized standards, if available and appropri-
ate”.

B3. Increase by 6% per year degrees/certificates achieve-
ment awarded in Science Technology, Engineering, and Math 
(STEM) fields.
B4. Increase by 3% per year the number of individuals 
enrolled in non-credit certificates programs that lead to 
occupations where there is a demonstrated state of Hawai‘i 
shortage of qualified workers, and where the average wage is 
at or above the U.S. average. ($38,651 YR2006).

Goal 3: Increase the 
numbers of students, 
especially Native Hawai-
ian, low- income, & other 
under-served students, 
who complete all courses 
they take, earning a grade 
of C or higher.

2P1: Credential, Certificate, or Degree, 
“Student attainment of an industry-recog-
nized credential, a certificate, or a degree”.

B. Hawai‘i’s Educational Capital - Increase the education-
al capital of the state by increasing the participation and 
completion of students, particularly low- income students and 
those from underserved regions
B4. Increase by 3% per year the number of students who 
successfully progress and graduate (3,608 degrees by 2015).

Goal 5: Increase the 
numbers of students, 
especially Native Hawai-
ian, low- income, & other 
under-served students, 
who earn certificates and/
or degrees.

3P1: Student Retention or Transfer, 
“Student retention in postsecondary edu-
cation or transfer to a baccalaureate degree 
program”.

Globally Competitive Workforce (UH/UHCC Strategic Out-
comes and Performance Measures, 2008-2015):
B1. Increase by 3% per year the number of degrees awarded, 
and/or transfers to UH baccalaureate programs that lead to 
occupations where there is a demonstrated state of Hawai‘i 
shortage of qualified workers, or where the average annual 
wage is at or above the U.S. average 2006=$38,651).

Goal 4: Increase the 
numbers of students, es-
pecially Native Hawaiian, 
low- income, and other 
under-served students, 
who re- enroll in the Col-
leges from one semester 
to the next?

4P1: Student Placement,
“Student Placement in military service or 
apprenticeship programs, or placement 
or retention in employment, including 
placement in high skill, high wage, or high 
demand occupations or professions”.

3.2 High skill, High Wage, or Job Placement

5P1: Nontraditional Participation,  
“Student participation in career and techni-
cal education programs that lead to employ-
ment in non- traditional fields”.
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5P2: Nontraditional Completion,  
“Student completion of career and technical 
education programs that lead to employ-
ment in non- traditional fields”.

1.4 Transfer
2.3 Degree
2.4 Transfer
3.1 High Wage
4.1 High Wage, High Demand

III. Perkins IV Intervention Strategies

For strategies to be included in a participating college plan, it is recommended that individual 
proposals be submitted to the campus Career and Technical Education (CTE) Dean at the 
date they determine (e.g. Friday, February 24, 2017), and to the UHCC Systems Office no 
later than Friday, March 10, 2017. Proposals sent to CTE Deans for review Friday, March 31, 
2017. Proposals to be reviewed at the Wednesday April 12, 2017 CTE Deans Meeting.

To meet the requirements of the Carl D. Perkins Career and Technical Education Act of 
2006, strategies should be developed around the core indicators outlined on page 2 of this 
document.

The following elements will contribute to the strength of the proposal:
A. raise/increase/improve UHCC Perkins’ Performance Indicators (1P1, 2P1, 3P1, etc.),
B. raise/increase/improve Campus Perkins’ Performance Indicators,
C. raise/increase/improve Program Perkins’ Performance Indicators,
D. address UHCC Strategic Outcomes Goals (course completion, graduation, transfer, 

etc.),
E. address AtD Goals (developmental and gatekeeper course completion, student 

success, persistence, graduation for Native Hawaiian students),
F.  satisfy Accreditation/licensure requirements, if appropriate,
G.  assistNon-Traditionalstudents,
H. address Work Readiness/Workforce Development.

A list of required and permissive uses of funds is included in the Appendix. Below is a guide 
of some of the allowable and unallowable expenditures.

Allowable Expenditures -
Necessary and reasonable costs associated with:

Travel and facility costs for Advisory Councils/Committees (i.e., PCC and Articulation Coordinators) meetings

Development and piloting of Course/Program Assessments

Career guidance/Counseling

Consultants

Curriculum development

Equipment

Equipment maintenance (if part of initial purchase)

Employee salary and fringe benefits

Membership, subscriptions to professional publications, and professional activities

Professional development activities
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Supplies

Travel

Unallowable Expenditures
Entertainment costs

Food and beverages

Promotional “give away” items

Some reminders:

1.  Supplement not Supplant: Perkins funds cannot be used to pay for services, staff, 
programs, or materials that would otherwise be paid with other federal, state, or local 
funds.

2.  *As stated in OMB A-21 section 28c. Costs of meeting and conferences, when the 
primary purpose is the dissemination of technical information, are allowable. This 
includes costs of meals, transportation, rental of facilities, and other items incidental 
for such meetings or conferences. If you will be using Perkins funding for food items, 
you must fill out UH Form OPRPM Form 56, include agenda, participant list (original 
sign in sheet), and meeting notes.

A budget is required for each strategy. The budget must include planned expenditures in the 
areas of personnel, equipment, supplies and services. All expenditures shall be described 
and supported in the narrative of the proposal. Personnel expenditures must include the 
calculations of salary/hourly wage, FTE or planned hours of work per week, and fringe.
A format for the budget is provided in this document.

Career and Technical Education Deans at each college are responsible to ensure that 
all submissions are complete and that the college has reviewed and prioritized its 
strategies consistent with this RFP, the CTE State Plan, and the Perkins law.

Chancellors must sign the Assurances form.
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IV. Perkins IV College Plans

To be considered for funding, participating colleges must submit a plan along with proposed 
activities/strategies that support the plan. The college plans are due March 10, 2017 to the 
Office of the Associate Vice President of Academic Affairs, Community Colleges, and must 
include the following items:

£	A description of the planning process and the participants involved; and a list of 
significant resources used (e.g. research studies and/or consultants).

£	Previous years’ data on the college’s and programs’ performance on core indicators 
of performance relative to the pre-established goal levels. Be sure to include data on 
the performance of special populations. In addition, when proposed strategies are 
intended to address program weaknesses, be sure to include the relevant data.

£	An analysis of the college’s progress in achieving the goal levels of performance on 
the core indicators, including the performance for special populations. Each core 
indicator must be addressed even if the college will not receive funds for all core 
indicators.

£	A summary statement of how the proposed strategies are designed to address the 
core indicators and a brief statement of how the college plans to address the needs 
of under- performing programs and/or special populations.

£	Assurance that the College’s Institutional Researcher(s), appropriate Fiscal or 
Administrative Officer, and Human Resources Officer have reviewed the proposed 
strategies.

V. Processing Budget Changes after the Plan is Submitted

Substantial changes to approved plans must be submitted to the CTE Deans for support 
or non- support and then to the UHCC Associate Vice President for Academic Affairs for 
appropriate action. In general, the following would constitute substantial changes:

1.  budget changes between categories, or changes within categories that might affect 
the expected outcomes.

2.  additional expenditures that would increase the overall strategy/project budget.
3.  changes in excess of 10% of the individual strategy/project budget, even if there is 

no change to the total allocation for the project.

Budget changes that do not impact the total strategy/project budget and involve changes 
of less than 10% of the total strategy/project budget, within and across budget categories, 
may be approved by the campus CTE Dean. Written justification and an amended budget 
modification spreadsheet documenting such changes must be submitted to the UHCC 
Associate Vice President for Academic Affairs. The changes should also be reflected in the 
strategy/project completion report.
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VI. Expenditure of Funds

All funds must be expended, i.e., goods and services received, by the June 30, 2018 the 
endof the program year.

During mid-Spring of the program year, colleges may be asked to return funds not likely to be 
spent by June 30, 2018. The college’s CTE Dean is responsible for informing the committee 
when large amounts of an award have not been spent.

VII. Completion Reports

The University of Hawai‘i Community Colleges (UHCC) System is required to submit a 
Consolidated Annual Report to the State Director for Career and Technical Education. This 
report is typically due in December. To assist in the completion of the UHCC’s annual report, 
each college shall submit completion reports for the projects undertaken in the previous fiscal 
year by October 10, 2018. A format for the completion report is a separate document.

When preparing the completion reports, colleges should refer to their original strategy 
worksheet(s) that outlines the effectiveness measures they identified for each strategy.

Failure to file the completion reports on time may jeopardize funding of the College’s 
future grant proposals.
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APPENDIX   
[from Perkins IV (Public Law 109-270)] 

 
The Required and Permissive Uses of Funds 
 
Each eligible recipient that receives funds shall use the Perkins funds to improve career and technical 
education programs.  Section 135, Local Uses of Funds, further outlines the Requirements for Uses of 
Funds and Permissive Uses of Funds. 

 
(b) REQUIREMENTS FOR USES OF FUNDS- Funds made available to eligible recipients under this 

part shall be used to support career and technical education programs that-- 
 

(1) strengthen the academic and career and technical skills of students participating in career 
and technical education programs, by strengthening the academic and career and technical 
education components of such programs through the integration of academics with career 
and technical education programs through a coherent sequence of courses, such as career 
and technical programs of study described in section 122(c)(1)(A), to ensure learning in-- 

(A) the core academic subjects (as defined in section 9101 of the Elementary and 
Secondary Education Act of 1965); and 

(B) career and technical education subjects; 
 

(2) link career and technical education at the secondary level and career and technical education 
at the postsecondary level, including by offering the relevant elements of not less than 1 
career and technical program of study described in section 122(c)(1)(A); 

 
(3) provide students with strong experience in and understanding of all aspects of an industry, 

which may include work-based learning experiences; 
 

(4) develop, improve, or expand the use of technology in career and technical education, which 
may include-- 
(A) training of career and technical education teachers, faculty, and administrators to use 

technology, which may include distance learning; 
(B) providing career and technical education students with the academic and career and 

technical skills (including the mathematics and science knowledge that provides a strong 
basis for such skills) that lead to entry into the technology fields; or 

(C) encouraging schools to collaborate with technology industries to offer voluntary 
internships and mentoring programs, including programs that improve the mathematics 
and science knowledge of students; 

 
(5) provide professional development programs that are consistent with section 122 to secondary 

and postsecondary teachers, faculty, administrators, and career guidance and academic 
counselors who are involved in integrated career and technical education programs, 
including-- 
(A) in-service and pre-service training on-- 

(i) effective integration and use of challenging academic and career and technical 
education provided jointly with academic teachers to the extent practicable; 

(ii) effective teaching skills based on research that includes promising practices; 
(iii) effective practices to improve parental and community involvement; and 
(iv) effective use of scientifically based research and data to improve instruction; 

(B) support of education programs for teachers of career and technical education in public 
schools and other public school personnel who are involved in the direct delivery of 
educational services to career and technical education students, to ensure that such 
teachers and personnel stay current with all aspects of an industry; 

(C) internship programs that provide relevant business experience; and 
(D) programs designed to train teachers specifically in the effective use and application of 

technology to improve instruction; 
 

(6) develop and implement evaluations of the career and technical education programs carried 
out with funds under this title, including an assessment of how the needs of special 
populations are being met; 
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(7) initiate, improve, expand, and modernize quality career and technical education programs, 
including relevant technology; 

 
(8) provide services and activities that are of sufficient size, scope, and quality to be effective; 

and 
 
(9) provide activities to prepare special populations, including single parents and displaced 

homemakers who are enrolled in career and technical education programs, for high skill, 
high wage, or high demand occupations that will lead to self-sufficiency. 

 
(c) PERMISSIVE- Funds made available to an eligible recipient under this title may be used-- 

 
(1) to involve parents, businesses, and labor organizations as appropriate, in the design, 

implementation, and evaluation of career and technical education programs authorized 
under this title, including establishing effective programs and procedures to enable informed 
and effective participation in such programs; 

 
(2) to provide career guidance and academic counseling, which may include information 

described in section 118, for students participating in career and technical education 
programs, that-- 
(A) improves graduation rates and provides information on postsecondary and career 

options, including baccalaureate degree programs, for secondary students, which 
activities may include the use of graduation and career plans; and 

(B) provides assistance for postsecondary students, including for adult students who are 
changing careers or updating skills;                              

 
(3) for local education and business (including small business) partnerships, including for- 

(A) work-related experiences for students, such as internships, cooperative education, 
school-based enterprises, entrepreneurship, and job shadowing that are related to 
career and technical education programs; 

(B) adjunct faculty arrangements for qualified industry professionals; and 
(C) industry experience for teachers and faculty; 

 
(4) to provide programs for special populations; 
 
(5) to assist career and technical student organizations; 
 
(6) for mentoring and support services; 
 
(7) for leasing, purchasing, upgrading or adapting equipment, including instructional aids and 

publications (including support for library resources) designed to strengthen and support 
academic and technical skill achievement; 

 
(8) for teacher preparation programs that address the integration of academic and career and 

technical education and that assist individuals who are interested in becoming career and 
technical education teachers and faculty, including individuals with experience in business 
and industry; 

 
(9) to develop and expand postsecondary program offerings at times and in formats that are 

accessible for students, including working students, including through the use of distance 
education; 
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(10) to develop initiatives that facilitate the transition of sub-baccalaureate career and technical 
education students into baccalaureate degree programs, including-- 
(A) articulation agreements between sub-baccalaureate degree granting career and 

technical education postsecondary educational institutions and baccalaureate degree 
granting postsecondary educational institutions; 

(B) postsecondary dual and concurrent enrollment programs; 
(C) academic and financial aid counseling for sub-baccalaureate career and technical 

education students that informs the students of the opportunities for pursuing a 
baccalaureate degree and advises the students on how to meet any transfer 
requirements; and 

(D) other initiatives-- 
(i) to encourage the pursuit of a baccalaureate degree; and 
(ii) to overcome barriers to enrollment in and completion of baccalaureate degree 

programs, including geographic and other barriers affecting rural students and 
special populations; 

 
(11) to provide activities to support entrepreneurship education and training; 
 
(12) for improving or developing new career and technical education courses, including the 

development of new proposed career and technical programs of study for consideration by 
the eligible agency and courses that prepare individuals academically and technically for 
high skill, high wage, or high demand occupations and dual or concurrent enrollment 
opportunities by which career and technical education students at the secondary level could 
obtain postsecondary credit to count towards an associate or baccalaureate degree; 

 
(13) to develop and support small, personalized career-themed learning communities; 
 
(14) to provide support for family and consumer sciences programs; 
 
(15) to provide career and technical education programs for adults and school dropouts to 

complete the secondary school education, or upgrade the technical skills, of the adults and 
school dropouts; 

 
(16) to provide assistance to individuals who have participated in services and activities under 

this Act in continuing their education or training or finding an appropriate job, such as 
through referral to the system established under section 121 of Public Law 105-220 (29 
U.S.C. 2801 et seq.); 

 
(17) to support training and activities (such as mentoring and outreach) in non-traditional fields; 

 
(18) to provide support for training programs in automotive technologies; 
 
(19) to pool a portion of such funds with a portion of funds available to not less than 1 other 

eligible recipient for innovative innovations, which may include- 
(A) improving the initial preparation and professional development of career and technical 

education teachers, faculty, administrators, and counselors; 
(B) establishing, enhancing, or supporting systems for- 
(i)  accountability data collection under this Act; or  
(ii) reporting data under this Act; 
(C) implementing career and technical programs of study described in section 122(C)(1)(A); 

or  
(D) implementing technical assessments; and  
 

(20) to support other career and technical education activities that are consistent with the 
purposes of this Act.  
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CARL D. PERKINS VOCATIONAL AND TECHNICAL 
EDUCATION ACT OF 2006  

Perkins IV Intervention Strategy Proposal Form 
(Revised January 2017) 

 
Strategy # 1 

Program Year 2017-18 
 
1.  College:  Click for drop down menu.     Proposal Submitted:  11/28/17 
 
2.  (Descriptive) Strategy Title:  

     

  
 
3.  Proposer’s Name:  

     

  E-Mail:  

     

 
 
4.  Proposal Period:   July 1, 2017 through June 30, 2018  

 
Is this proposal a part of a multiple-year strategy?   
 

 No     
 

 Yes.  If this is a multiple-year strategy, for what year is this proposal requesting 
funding?  1 
  

5.  Brief Statement of identified problem area and reason for selection  
(Word limit = 500 words, put tables/charts in the appendix):   
a) Provide relevant program and/or college data to support the need to address this 

problem.)  
b) Describe alignment of problem to one or more Perkins Core Indicators, and as 

appropriate, goals from the UHCC Strategic Plan, Achieving the Dream, and/or other 
UHCC projects.  (See pages 3 - 4 of UHCC College Plan Guidelines for FY 2016-17) 

c) Include narrative that is supported by data.  Be brief and succinct.  
 
Click here to enter text: 

     

 
 

6.  Brief Strategy Description (Word limit = 500 words): 

• Answer the question:  What do you want to do based on information provided in item 
#5 above?   

• If this strategy is a continuation of a current strategy, indicate rationale for 
continuance. Strategies will not be considered for continued funding unless 
supporting data and rationale demonstrate impact effectiveness. 

• Evidence of industry support. 
 

Click here to enter text: 
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7.  Calendar of Planned Activities:  (add or delete rows as appropriate) 

In chronological order, briefly describe the procedures/activities planned to achieve 
stated goal(s) or outcome(s) 
 

Activity Month(s) the Activity 
will take place  

Click here to enter text. Click here to enter text. 

Click here to enter text. Click here to enter text. 

Click here to enter text. Click here to enter text. 

Click here to enter text. Click here to enter text. 

Click here to enter text. Click here to enter text. 

Click here to enter text. Click here to enter text. 

Click here to enter text. Click here to enter text. 

Click here to enter text. Click here to enter text. 

Click here to enter text. Click here to enter text. 
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8. Effectiveness Measures: (Refer to the identified problem – item #5, and describe the 
anticipated quantitative outcomes expected from the implementation of the strategy.  
Where appropriate, indicate the effectiveness measures that will be reported after year 
one, year two, etc.)   State the effectiveness measures clearly and in assessable 
terms.  The outcomes stated here must be addressed later in the completion report.   
Confer with your IR office to ensure the appropriateness of the measurement of 
outcomes.   

 
e.g. A ___ % increase ( from # to #) in students that passed x.   
       A ___% increase in students used a particular service (from x to y). 
       A decrease in the number of complaints re: …. (from x/sem to y/sem) 

 
Click here to enter text: 

     

 
 

9.  Budget Summary:    For system projects, the budget must include a breakdown of costs 
by campus along with a total system budget.  (Double-click to access Excel Worksheet). 

 
• Include a short description on all proposed personnel to be paid for by these funds. 

The description should include: 
o  the position(s) FTE,  
o if the hire will be regular or casual,  
o the position’s/positions’ classification(s) (e.g., counselor, lecturer, APT, etc.),  
o the position’s/positions’ job duties and how the duties will benefit the project,  
o the intended number of months of funding for each position.  Please take into 

consideration the recruitment time for new hires. 
• Itemize supplies valued at more than $500 and have a shelf life of 1 year or longer. 
• Itemize equipment, whose description is an article of nonexpendable, tangible personal 

property having a useful life of more than one year and an acquisition cost which equals 
or exceeds $5,000. 

• For travel, provide a breakdown the estimated cost including airfare, lodging, per diem, 
conference fees, and ground transportation.  Include the conference name, description, 
location, and dates.  If possible, include the conference flyer and/or agenda. 

• For services, if the name of the specific vendor is known, please include that information.  
Also include a breakdown of service cost (cost per day, hour, etc.) 

• For software, include the type of software package, the estimated costs and how the 
software will enhance the project. 

                  
Click here to enter text: 
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Double-click table below to open budget spreadsheet: 

 

Personnel	(List	all	positions	separately) Budget Category

Personnel	Subtotal -$																																			
Fringe	Benefits	(List	per	position)
0 -$																																			 0
0 -$																																			 0
0 -$																																			 0
0 -$																																			 0
0 -$																																			 0
0 -$																																			 0
0 -$																																			 0
0 -$																																			 0
0 -$																																			 0
0 -$																																			 0
Fringe	Total -$																																			
Personnel	Subtotal -$																																			
Services
Material	&	Supplies
Travel
Rentals
Other
Equipment
TOTAL	COSTS -$																																			

Fringe	Benefit	Rates	(as	of) 6/23/16
Faculty/Staff	 50.79%

Casual	Hire/Overload 2.32%
Student 0.66%
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10.  Indicate which Perkins requirements are covered by this proposal?(Check no more 
than three categories that best describe your proposal): 

 (1) strengthen the academic and career and technical skills of students participating in career and 
technical education programs, by strengthening the academic and career and technical education 
components of such programs through the integration of academics with career and technical 
education programs through a coherent sequence of courses, such as career and technical 
programs of study described in section 122(c)(1)(A), to ensure learning in-- 
(A) the core academic subjects (as defined in section 9101 of the Elementary and Secondary 
Education Act of 1965); and 
(B) career and technical education subjects; 

 (2) link career and technical education at the secondary level and career and technical education 
at the postsecondary level, including by offering the relevant elements of not less than 1 career 
and technical program of study described in section 122(c)(1)(A); 

 (3) provide students with strong experience in and understanding of all aspects of an industry, 
which may include work-based learning experiences; 

 (4) develop, improve, or expand the use of technology in career and technical education, which 
may include-- 
(A) training of career and technical education teachers, faculty, and administrators to use 
technology, which may include distance learning; 
(B) providing career and technical education students with the academic and career and technical 
skills (including the mathematics and science knowledge that provides a strong basis for such 
skills) that lead to entry into the technology fields; or 
(C) encouraging schools to collaborate with technology industries to offer voluntary internships 
and mentoring programs, including programs that improve the mathematics and science 
knowledge of students; 

 (5) provide professional development programs that are consistent with section 122 to secondary 
and postsecondary teachers, faculty, administrators, and career guidance and academic 
counselors who are involved in integrated career and technical education programs, including-- 
(A) in-service and pre-service training on-- 
(i) effective integration and use of challenging academic and career and technical education 
provided jointly with academic teachers to the extent practicable; 
(ii) effective teaching skills based on research that includes promising practices; 
(iii) effective practices to improve parental and community involvement; and 
(iv) effective use of scientifically based research and data to improve instruction; 
(B) support of education programs for teachers of career and technical education in public 
schools and other public school personnel who are involved in the direct delivery of educational 
services to career and technical education students, to ensure that such teachers and personnel 
stay current with all aspects of an industry; 
(C) internship programs that provide relevant business experience; and 
(D) programs designed to train teachers specifically in the effective use and application of 
technology to improve instruction; 

 (6) develop and implement evaluations of the career and technical education programs carried 
out with funds under this title, including an assessment of how the needs of special populations 
are being met; 

 (7) initiate, improve, expand, and modernize quality career and technical education programs, 
including relevant technology; 

 (8) provide services and activities that are of sufficient size, scope, and quality to be effective; 
and 

 (9) provide activities to prepare special populations, including single parents and displaced 
homemakers who are enrolled in career and technical education programs, for high skill, high 
wage, or high demand occupations that will lead to self-sufficiency. 
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11.  Certifications:  
I certify that this proposal, budget, and certifications are accurate and complete and that this 
project will be conducted in accordance to Perkins policies and Federal, State, and University 
regulations and requirements. 
 
I also certify that I have consulted with the appropriate Institutional Research, Business 
Office and Human Resources Office personnel and that they have reviewed all budgets and 
resource commitments and have found that they comply with Perkins, Federal, State, and 
University requirements and policies. 
 
 
 
Signature:  __________________________________  Date:  Click here to enter text. 
 
Print name: Click here to enter text. 
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SECTION F

Hawai‘i Department of Education Request for Use of Perkins Basic Grant Funds 
by Subrecipients (individual high schools)
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  Assurances of Compliance.doc 
  Revised 1-06 

Assurances of Compliance 
The Carl D. Perkins Career and Technical Education Improvement Act of 2006 

 
 

I certify the information contained in this One-Year Plan is correct, and agree, upon the 
approval of the plan by the Hawaii State Department of Education, to accept and perform the 
following general requirements: 
 
1. Administer the program in accordance with all applicable regulations and the application 

requirements. 
2. Control and account for all funds received and expended, as is required by state and federal 

regulations.  All non-expendable property should be identifiable by each specific project. 
3. Prepare, submit, and retain all records and reports of activities and funds used for such 

periods of time as are required by federal laws and regulation governing each program and 
grant. 

4. Accept and assist state and federal staff during on-site reviews, and make available records 
and accounts related to the project, within the limits of reasonable advance notice, and with 
recognition of rights to due process in the event of any adverse decision. 

5. Provide project information to all interested persons, recognizing those laws protecting the 
right to privacy of the individual students participating. 

6. Acquire and disseminate to teachers and administrators participating in the program 
information from educational research, demonstrations, and similar project, and where 
appropriate, provide for adopting promising educational practices developed through those 
projects. 

7. Reserve to the Hawaii State Department of Education, rights to all materials and/or products 
in this project. 

8. Assure that the application complies with the requirements of this title and the provisions of 
the State Plan, including the provision of a financial audit of funds received under this title 
which may be included as part of an audit of other Federal or State programs. 

9. Assure that none of the funds expended under this title will be used to acquire equipment 
(including computer software), in any instance, in which such acquisition results in a direct 
financial benefit to any organization representing the interests of the purchasing entity, the 
employee of the purchasing entity, or any affiliate of such organization. 

 
 

   
Print Principal’s Name  School 
 
 

  
 

Principal’s Signature  Date 
 
 

  
 

Print Complex Area Superintendent’s Name  District 
 
 

  
 

Complex Area Superintendent’s Signature  Date 
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Career and Technical Education 
End-of-the-Year (EOY) Report Process 

 
1. District has the sole authority to approve State 

Career and Technical Education (CTE) End-
of-the-Year Report funds (15849). 

2. The District is responsible for reviewing and 
assuring all Perkins program improvement fund 
expenditures and documentation meet 
procurement, personnel, program and fiscal 
requirements. 

a. The District may request a courtesy 
review by state staff of the CTE EOY 
Report.  This is an initial review by state 
staff prior to approval by principals and 
complex area superintendent. 

b. District approval ensures that the 
following have been verified: 

i. Goals, activities and assessments 
are in alignment with learning 
outcomes (Target, Method Match 
is Evident). 

ii. Actual outcomes aligned to 
measureable evidence which 
shows the degree to which 
learning target(s) have been 
achieved. 

iii. Appropriate supporting 
documentation is provided as 
evidence of learning outcomes 
per stated goals/objectives. 

iv. Accurate and complete 
documentation of all 
expenditures. 

i. Resources purchased were 
documented on OYP or 
amendment was filed and 
approved. 

ii. All expenditures for resources are 
allowable. 

c. District obtains signatures for approval. 
2. Once signed by Principal and Complex Area 

Superintendent (CAS) verifying the completeness 
and accuracy of the report.  The CTE EOY 
Report is sent to the state for final check for 
unallowable Federal expenditures.  The state staff 
will contact the CAS and principal if unallowable 
expenditures are found. 

3. School will need to make appropriate revisions. 
4. Once EOY Report is approved, the CTE EOY 

is sent to the state for documentation and 
record, including all required accompanying 
documents and signatures (See EOY Review 
Sheet, Sec. 6 Coordinators Handbook). 

Career and Technical Education 
One-Year-Plan (OYP) Review Process 

 
1. District has the sole authority to approve State 

Career and Technical Education (CTE) OYP 
funds (15849, FRF Form). 

2. The District is responsible for reviewing and 
assuring all Perkins program improvement 
funding requirements are met. 

a. The District may request a courtesy 
review by state staff of the CTE OYP.  
This is an initial review by the state staff 
prior to approval by principals and 
complex area superintendent. 

b. District approval ensures that the 
following have been verified: 

i. Expenditures focus on the 
Perkins grant goals, are 
supplemental, and adhere to 
supplanting guidelines. 

ii. Program improvement is 
reflected in the plan. 

iii. Target, method match is evident. 
iv. Targeted standards are identified. 
v. Learning target/activities are 

identified. 
vi. Evidence measures achievement 

of learning target(s). 
vii. Resources support achievement 

of learning target(s). 
viii. All resources are allowable 

purchases. 
ix. No purchase exceeds the three-

year limit. 
c. District obtains signatures for approval. 

3. Once signed by Principal and Complex Area 
Superintendent (CAS) verifying the completeness 
and accuracy of the plan, the CTE OYP is sent 
to the state for documentation and record, 
including all required accompanying 
documents and signatures (See CTE OYP 
Review Sheet, Sec.6 Coordinators Handbook).  
If there is a concern or question about any part of 
the final Federal planned resource expenditure(s) 
or program improvement initiatives, i.e. any of 
items listed in b. above, the state staff will contact 
the CAS and principal. 

4. Areas of concern will be communicated to school 
to determine if funds will be allocated for the 
section(s) of concern and, if revisions are made, 
how funds will be allocated for those sections. 
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SECTION G

Core Indicators of Performance

Participant and Concentrator Definitions

University of Hawai‘i Community Colleges System Core Indicators of Performance and 
Definitions for each Indicator

Hawai‘i Department of Education Core Indicators of Performance and Definitions for each 
Indicator
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Consolidated Annual Report, July 1, 2015 – June 30, 2016, Pages 50 – 64
http://hawaii.edu/cte/publications/CAR_2016.pdf

PARTICIPANTS AND CONCENTRATORS

The Perkins Act requires states to report data for specified performance indicators:  six for 
the University of Hawai‘i Community Colleges System (UHCCS) and eight for the Hawai‘i 
Department of Education (HIDOE).  Performance goals are negotiated for each of the 
performance indicators on an annual basis between the U.S. Department of Education’s 
Office for Career, Technical, and Adult Education and the Office of the State Director for 
Career and Technical Education with input from UHCCS and HIDOE.

The performance indicators measure outcomes of two categories of students for both 
the UHCCS and HIDOE.  These two categories are “participant” and “concentrator.”  The 
definitions for these two categories of students for the UHCCS and HIDOE are as follows:

UHCCS Participant:  A postsecondary student in a declared career and technical education (CTE) 
program who has completed at least one credit or the equivalent in a CTE program.

UHCCS Concentrator:  A postsecondary student in a declared career and technical education (CTE) 
program who has completed at least twelve credits or the equivalent in a CTE program.

HIDOE Participant:  A secondary student who has earned one or more credits in any career and 
technical education program.

HIDOE Concentrator:  A 12th grade student who has completed the requirements for her/his 
selected State Certificated Career and Technical Education Program.  A Career and Technical 
Education Program includes at least two Carnegie units in the proper sequence in a single career 
pathway program area plus one required academic course.

UNIVERSITY OF HAWAI‘I COMMUNITY COLLEGES SYSTEM 
PERFORMANCE INDICATORS

1P1:  Technical Skill Attainment
Numerator:  Number of concentrators who have a cumulative GPA>or 2.00 in CTE courses and who 
have stopped program participation in the year
Denominator:  Number of concentrators who have stopped program participation in the year reported

2P1:  Credential, Certificate or Degree
Numerator:  Number of concentrators who received a degree or certificate in a CTE program and who 
have stopped program participation in the year reported
Denominator:  Number of concentrators who have stopped program participation in the year reported

3P1:  Student Retention or Transfer
Numerator:  Number of concentrators in the year reported who have not completed a program and 
who continue postsecondary enrollment or who have transferred to a baccalaureate degree program
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Denominator:  Number of concentrators in the year reported who have not completed a program

4P1:  Student Placement
Numerator:  Number of concentrators in the year reported (previous Perkins year) who have stopped 
program and who are placed or retained in employment, military service, or an apprenticeship program 
within UI quarter following program completion
Denominator:  Number of concentrators in the year (previous Perkins year) who have stopped program 
participation

5P1:  Nontraditional Participation
Numerator:  Number of participants from underrepresented gender groups who participated in a 
program that leads to employment in nontraditional fields during the reporting year
Denominator:  Number of participants who participated in a program that leads to employment in 
nontraditional fields during the reporting year

5P2:  Nontraditional Completion
Numerator:  Number of concentrators from underrepresented gender groups who completed a 
program that leads to employment in nontraditional fields during the reporting year
Denominator:  Number of concentrators who completed a program that leads to employment in 
nontraditional fields during the reporting year

HAWAI‘I STATE DEPARTMENT OF EDUCATION PERFORMANCE 
INDICATORS

1S1:  Academic Attainment:  Reading/Language Arts
Numerator:  Number of concentrators who have met the proficient or advanced level on the Statewide 
high school reading/language arts assessment administered by the State based on the scores that 
were included in the State’s computation of adequate yearly progress and who, in the reporting year, 
left secondary education
Denominator:  Number of concentrators who took the ESEA assessment in reading/language arts 
whose scores were included in the State’s computation of adequately yearly progress and who, in the 
reporting year, left secondary education

1S2:  Academic Attainment:  Mathematics
Numerator:  Number of concentrators who have met the proficient or advanced level on the Statewide 
high school mathematics assessment administered by the State based on the scores that were 
included in the State’s computation of adequate yearly progress and who, in the reporting year, have 
left secondary education
Denominator:  Number of concentrators who took the ESEA assessment in mathematics whose 
scores were included in the State’s computation of AYP and who, in the reporting year, have left 
secondary education

2S1:  Technical Skill Assessment
Numerator:  Number of concentrators who passed technical skill assessments that are aligned with 
industry-recognized standards
Denominator:  Number of concentrators who took the assessments during the reporting year 
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3S1:  Secondary School Completion
Numerator:  Number of concentrators who earned a regular secondary school diploma during the 
reporting year
Denominator:  Number of concentrators who left secondary education during the reporting year

4S1:  Student Graduation Rate
Numerator:  Number of concentrators who, in the reporting year, were included as graduated in the 
State’s computation of its graduation rate as described in Section 1111(b)(2)(c)(iv) of the ESEA
Denominator:  Number of concentrators who, in the reporting year, were included in the State’s 
computation of its graduation rate as described in Section 1111(b)(2)(c)(iv) of the ESEA

5S1:  Placement
Numerator:  Number of concentrators who left secondary education during the reporting year and 
who were located and included in the National Clearinghouse Database as enrolled in postsecondary 
education
Denominator:  Number of concentrators who left secondary education during the reporting year and 
who were included in the National Clearinghouse Database as enrolled in postsecondary education

6S1:  Nontraditional Participation
Numerator:  Number of participants from underrepresented gender groups who participated in a 
program that leads to employment in nontraditional fields during the reporting year
Denominator:  Number of participants who participated in a program that leads to employment in 
nontraditional fields during the reporting year

6S2:  Nontraditional Completion
Numerator:  Number of concentrators from underrepresented gender groups who completed a 
program that leads to employment in nontraditional fields during the reporting year
Denominator:  Number of concentrators who completed a program that leads to employment in 
nontraditional fields during the reporting year
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SECTION H

Program Improvement Plan
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Section 123(a)(1) of the Carl D. Perkins Career and Technical Education Act of 2006 requires 
that a State that fails to meet at least 90 percent of a State negotiated performance level 
for any of the core indicators of performance must develop and implement a program 
improvement plan for each such indicator.  

IMPLEMENTATION OF STATE PROGRAM IMPROVEMENT PLANS

CORE INDICATOR(S) FAILING TO MEET  
PERFORMANCE GOAL:
CATEGORIGES OF STUDENTS FOR WHICH 
THERE WERE QUANTIFIABLE DISPARITIES:

CIRCUMSTANCES:

ACTION STEPS: STAFF 
RESPONSIBLE

TIMELINE FOR 
COMPLETION
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SECTION I

Maintenance of Effort
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State Maintenance of Effort (MOE)

MOE calculations shall be annually performed by the Hawai‘i Department of Education’s 
Office of Curriculum and Student Support, Curriculum and Instruction Branch, School Literacy 
Improvement and Innovation Section, Career and Technical Education (hereafter referred 
to as HIDOE Office of CTE) with the assistance of the Office of Fiscal Services, and by the 
University of Hawai‘i Community College Budget Planning and Finance Office (CCBPFO).
Written results will be provided to the State Director for CTE by July 30.

The calculation will be based on either aggregate State expenditures or per student 
expenditures.  The aggregate expenditure calculation will be performed first.  If the State 
does not meet this test, a calculation will be made on a per student expenditure basis.  All 
calculations will exclude tuition revenue, capital expenditures, special one-time project costs 
and the cost of pilot programs. 

Procedures

By May 1st, prior to performing the calculation, the HIDOE Office of CTE will be contacted to 
determine if any federal or state changes may have affected the MOE calculation.  If changes 
have occurred, their staff will meet with the State Director’s office staff to determine whether 
current procedures need to be revised.  Likewise, the CCBPFO’s budget and fiscal staff will 
meet to determine whether current procedures need to be revised. The agencies will meet 
jointly with the State Director to address any need for revisions to the procedures. The State 
Director will consult with OCTAE regarding any potential changes to these procedures prior to 
August 1st. 

Calculations will be based on a fiscal year defined as July 1–June 30.

Procedures for Aggregate Expenditures

The documentation of expenditures from the HIDOE Office of CTE will be obtained from their 
Financial Management System. The calculation will be based on State expenditures of funds 
that are appropriated by the state legislature specifically for Career and Technical Education. 
This is identified by the HIDOE as:  “Program ID: 15849, Gen Fund Vocational and Applied 
Technology.”  The fiscal specialist will verify that the calculations are accurate and consistent 
each year.

The documentation of expenditures from the University of Hawai‘i Community Colleges will 
be obtained from the UH Financial System. The document of expenditures reflects the level 
of general fund instructional expenditures supporting career and technical education for 
all seven community college campuses which includes salaries, supplies and equipment. 
The Program Manager/Principal Investigator and the Fiscal Administrator will verify that the 
information is consistently calculated and reported each year. The CCBFO will submit the 
aggregated figure to the State Office of CTE.  The documentation of expenditures for the 
State Office of CTE will be maintained by the state Fiscal Specialist who will verify that the 
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calculations are accurate and consistent each year.

The totals from the three sources will constitute the State’s Maintenance of Effort. 

A preliminary determination will be made by July 30th that is based on the most current 
available expenditures and compared to the two previous years.  By Sept 1st, a final 
determination will be made for the current fiscal year. 

Procedures for Per Student Expenditures

If the state does not meet using the aggregate method, the student count will be taken 
from the Consolidated Annual Report as required by the Perkins Act.  Using the figures for 
secondary and postsecondary concentrators, the total aggregate expenditures reported by 
the HIDOE and the UHCCS will be divided by the total number of concentrators. 

By August 1st, a preliminary determination of student numbers will be made that is based on 
the most current enrollment data and expenditures and compared to the two previous years. 
By Sept 1st, a final determination will be made for the current fiscal year.

Note
To ensure the process is auditable, updated documentation will be prepared each fiscal year 
and maintained in the HIDOE Office of CTE, the CCBPFO, and the State Office for CTE. 

Any deviation from these procedures will be documented in the file. 
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SECTION J

Career and Technical Education Program and Fiscal Monitoring

Monitoring Policies and Procedures

Monitoring Timeline

Instructions for Completing Eligible Recipient and Subrecipient 
Monitoring Forms 
  
Monitoring Evidence Submission Guidelines
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MONITORING POLICIES AND PROCEDURES

The Office of the State Director for Career and Technical Education (OSDCTE), as staff to 
the Hawai‘i State Board for Career and Technical Education, will annually monitor the eligible 
recipients (Hawai‘i Department of Education and University of Hawai‘i Community Colleges 
System) and their subrecipients (high schools and community colleges) for the purposes of:

• Assuring that Carl D. Perkins funds have been expended appropriately to meet the 
intent of the legislation and in compliance with laws, regulations, and policies;

• Reviewing and verifying accurate data collection and reporting policies are 
established and implemented;

• Analyzing, identifying, and changing policies and activities that hinder program quality 
and student achievement;

 
• Ensuring that equal educational opportunities are provided to all students, including 

full opportunity to participate in programs, activities, and job opportunities and to 
benefit from services; and

• Fulfilling federal CTE program assessment, data collection, and reporting 
requirements.

The expected outcomes of the monitoring are to:

• Assist eligible recipient and subrecipient administrators, instructors, and other staff 
involved in Perkins IV grant planning, implementation, data collection, and reporting 
to better understand the grant requirements;

• Identify professional development needs to improve CTE programs and to meet the 
intent and requirements of Perkins IV legislation; and

• Identify strengths, best practices, and areas for program improvement to assist 
eligible recipients and subrecipients to improve quality and increase support for CTE 
initiatives.

OSDCTE must verify that every recipient and subrecipient is audited when it is expected that 
the recipient’s or subrecipient’s federal awards expended during the fiscal year equaled or 
exceeded the $750,000 threshold set out in the Omni Circular.

In addition to the following programmatic monitoring procedures, the OSDCTE will annually 
conduct a fiscal monitoring of the eligible recipients (UHCCS and HIDOE) and the individual 
community college(s) and high schools selected by the eligible recipients for subrecipient 
monitoring for that program year.  This monitoring is for the purpose of assuring proper 
expenditure of funds and fiscal processes that are not fully described in the monitoring 
instruments for eligible recipient and subrecipients.  This audit will be conducted in the 
timeframe delineated in the monitoring procedures.
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A Monitoring Timeline, included in this document, delineates the major activities that will be 
conducted for both Eligible Recipients (ERs) and Subrecipients.  Early submissions of required 
documentation of procedures may be provided without advance permission.  Any deviations 
from the monitoring timeline must be approved by the OSDCTE.

Eligible Recipient Monitoring Procedures

By January 15 of each year, the Office of the State Director for Career and Technical 
Education (OSDCTE) will provide electronic monitoring forms to the eligible recipients 
(UHCCS and HIDOE).  The eligible recipients will be requested to complete specific 
monitoring forms and submit them to OSDCTE within one month of receipt of the monitoring 
form.  The monitoring form requires the eligible recipients to submit evidence as proof that 
activities/procedures/processes that meet the requirements and/or intent of the Carl D. 
Perkins legislation, the Hawai‘i State Plan for CTE, and other guiding fiscal and/or state/
federal legislative requirements have been accomplished.

Within 30 days of submission of the completed electronic monitoring forms, the OSDCTE 
will provide the eligible recipients a summary of the review findings, recommendations, and 
commendations.  The OSDCTE will determine whether evidence submitted: 

Conforms – Evidence was provided that indicated requirements or criteria were met

Does not Conform - Insufficient or no evidence was provided to indicate that requirements 
or criteria were met

Not applicable – The criteria listed does not apply to the specific grant criteria reviewed

The OSDCTE will denote actions that must be taken for any items that do not conform.  
The eligible recipient will have 15 days upon receipt of this notification to respond with a 
remediation of proper evidence.   

If after this 15-day period to remedy the evidence the ER has more than 60 percent of the 
items on the monitoring form not in conformance, the OSDCTE will conduct an on-site visit 
to investigate the deficiencies and provide technical assistance.   The on-site visit will be 
conducted within 15 days after receipt of the remediation of proper evidence.

If the proper evidence is not available, the eligible recipient must prepare an Action Plan 
to remedy the “does not conform” elements.  The Action Plan must be submitted to the 
OSDCTE within 15 days.  The OSDCTE will have 15 days to review the Action Plan, request 
any changes deemed necessary, and approve the Action Plan.  The eligible recipient will have 
until June 15 to remedy the problem(s) and submit the appropriate documents to OSDCTE.

If the appropriate remediation evidence is not received by June 30, the ER program will be 
unapproved.  The Hawai‘i Department of Education Superintendent and Chairperson of 
the Hawai‘i State Board Of Education and/or the University of Hawai‘i Vice President for 
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Community Colleges and the Chairperson of the University of Hawai‘i Board of Regents will 
be notified via certified mail the actions to be taken based on the “Conditions of Awards” 
included in these Monitoring Policies and Procedures.

The OSDCTE will prepare a summary of findings, recommendations and strategies to address 
the findings, commendations, and, if necessary, required corrective actions.  This report 
will be submitted to the Hawai‘i Department of Education Superintendent, the University 
of Hawai‘i Vice President for Community Colleges, and Chairperson of the State Board for 
Career and Technical Education.  

Subrecipient Monitoring Procedures

By January 15 of each year, the OSDCTE will provide electronic monitoring forms to the 
eligible recipients (Hawai‘i Department of Education and University of Hawai‘i Community 
Colleges) to electronically distribute to their subrecipients (high schools and postsecondary 
institutions).  All subrecipients will submit evidence to complete the Site Monitoring form 
over a 7-year period of time.  The Hawai‘i Department of Education, with 43 high schools, 
will select a minimum of 6 schools each of the 7 years and the University of Hawai‘i, with 
7 postsecondary institutions, will select a minimum of 1 institution each of the 7 years to 
complete the Subrecipient Monitoring form.  Over a 7-year period, all 43 high schools and 7 
community colleges must complete a Subrecipient Monitoring form.

To meet its oversight responsibilities, the OSDCTE may request that the eligible recipients 
provide to OSDCTE all or portions of the monitoring files of evidence submitted by their 
subrecipients.  The OSDCTE may request additional information from the subrecipients to 
substantiate and verify any or all evidence submitted.

The eligible recipients may establish their own timeline for the submission of the completed 
Subrecipient Monitoring forms from their high schools and postsecondary institution.  The 
monitoring forms require the subrecipients to submit evidence as proof that activities/
procedures/processes that meet the requirements and/or intent of the Carl D. Perkins 
legislation, the Hawai‘i State Plan for CTE, and other guiding fiscal and/or state/federal 
legislative requirements have been accomplished.
The eligible recipients will review the completed electronic monitoring forms and provide the 
subrecipients a summary of the review findings, recommendations, and commendations.  The 
eligible recipients will determine whether evidence submitted: 

Conforms – Evidence was provided that indicated requirements or criteria were met

Does Not Conform - Insufficient or no evidence was provided to indicate that requirements 
or criteria were met

Not applicable – The criteria listed does not apply to the specific grant criteria reviewed

The eligible recipients will denote actions that must be taken for any items that do not 
conform and provide copies of this notification to the appropriate subrecipients and the 
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OSDCTE.  By March 31, subrecipients must submit responses to remediation requirements 
noted by the ERs.   

If the ER finds more than 60 percent of the items on the subrecipient monitoring form do not 
conform, the ER will conduct an on-site review by April 15.  If evidence is not apparent during 
the on-site review, the subrecipients will submit to the ERs and OSDCTE an Action Plan to 
remedy the non-conforming elements.  The ER will work with the subrecipeint(s) to implement 
the Action Plan.   The OSDCTE will provide technical assistance as requested.

By June 30, the ERs will conduct a final review of remediation evidence submitted by the 
subrecipients.  If compliant, the review ends and the ER will submit a letter of approval to the 
subrecipients and the OSDCTE.  

Also by June 30, ERs will notify OSDCTE of the subrecipients with more than 60 percent 
of the items on the monitoring form that do not conform.  OSDCTE will conduct an on-site 
review of these subrecipients to investigate the situation and provide technical assistance.  
The OSDCTE will submit a letter of findings to the appropriate ERs and subrecipients by July 
15.

The subrecipient will have 15 days after the on-site visit to submit the appropriate evidence.  
If the OSDCTE does not receive the appropriate evidence within 15 days after the site visit, 
the subrecipient’s program will be unapproved.  The Hawai‘i Department of Education 
Superintendent and Chairperson of the Hawai‘i State Board of Education and/or the 
University of Hawai‘i Vice President for Community Colleges and the Chairperson of the 
University of Hawai‘i Board of Regents will be notified via certified mail the actions to be taken 
based on the “Conditions of Awards” included in these Monitoring Policies and Procedures.  

The eligible recipient will prepare a summary of findings, recommendations and strategies to 
address the findings, commendations, and, if necessary, required corrective actions for each 
subrecipient monitored in the reporting year.  This report will be submitted to the OSDCTE.
Conditions of Awards

The OSDCTE may impose specific award conditions on a recipient or subrecipient if 
appropriate.  For example, OSDCTE may impose conditions on an eligible recipient’s grant 
award if the eligible recipient is found to be in noncomformance with programmatic or fiscal 
requirements.  Conditions on the federal award may include:

• Withholding authority to proceed to the next phase until receipt of       evidence of 
acceptable performance within a given period of performance;

• Requiring additional and/or more detailed financial reports;

• Requiring additional project monitoring;

• Requiring the recipient or subrecipient to obtain technical or management assistance; 
and/or
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• Establishing additional prior approvals.

If OSDCTE imposes award conditions, recipients and subrecipients must be notified of:

• The nature of the additional requirements;

• The reason why the additional requirements are being imposed;

• The nature of the action needed to remove the additional requirement, if applicable;

• The time allowed for completing the actions, if applicable; and

• The method for requesting reconsideration of the additional requirements imposed.

OSDCTE must promptly remove any special conditions once the conditions that promoted 
them have been corrected.

Enforcement Actions 

OSDCTE must consider taking enforcement actions against recipients or subrecipients found 
to be not in conformance.  OSDCTE may impose remedies for nonconformance described in 
the Omni Circular and in program regulations if OSDCTE determines that nonconformance 
cannot be remedied by imposing additional conditions.  OSDCTE may take one or more of the 
following actions, as appropriate under the circumstances:

• Temporarily withhold cash payments pending correction of the recipient’s or 
subrecipient’s deficiency or more severe enforcement action by OSDCTE,

• Disallow (i.e., deny both use of funds and any applicable matching credit for) all or 
part of the cost of the activity or action not in compliance,

• Wholly or partly suspend or terminate federal award,

• Initiate suspension or debarment proceedings, and/or

• Withhold further federal awards for the project or program.

OSDCTE may also take other legally available remedies.

Appeals Process

The Hawai‘i Department of Education Superintendent and the University of Hawai‘i Vice 
President for Community Colleges may file an appeal if they do not agree with the decision(s) 
of the OSDCTE.
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Step 1:

A written appeal must be filed with the Chair of the Career and Technical Education 
Coordinating Advisory Council (CTECAC) within twenty (20) calendar days following the 
date on which the Eligible Recipient received notice of formal actions to be taken against 
them.  The appeal must include a concise statement of the facts concerning the action taken, 
arguments against the action, and the remedy requested. 

Within twenty (20) calendar days of receipt of the appeal, the OSDCTE shall assist the 
CTECAC to convene a committee made up of the 7 members of the CTECAC who are not 
affiliated with the Eligible Recipient requesting the appeal.  This committee will review the 
appeal, call witnesses as necessary and appropriate, and render a decision in writing to the 
appellant within twenty (20) calendar days of receipt of the appeal unless the appeal involves 
complex issues or requires extensive investigation, in which case the decision will be made 
within a reasonable period of time thereafter.  In the event of a need to extend the twenty-day 
period, the appellant shall be notified via registered mail.

Step 2:

The decision of the CTECAC may be appealed to the State Board for Career and Technical 
Education (SBCTE) within fifteen (15) calendar days after notification of the decision by 
the CTECAC.  The appeal must be in writing and must specify why the Step 1 decision is 
unsatisfactory.  The SBCTE shall render a final decision in writing to the appellant within thirty 
(30) calendar days after receipt of the appeal unless the grievance involves complex issues 
or requires extensive investigation, in which case the decision will made within a reasonable 
period of time.  In the event of a need to extend the thirty-day period, the appellant shall be 
notified via registered mail.  The decision of the SBCTE shall be final and binding.



J7

MONITORING TIMELINE

Eligible Recipient Monitoring Timeline
 (University of Hawai‘i Community Colleges System and Hawai‘i Department of Education) 

January 15
OSDCTE provides electronic copy of ER monitoring forms to the UHCCS and HIDOE.

February 15
UHCCS and HIDOE submit completed monitoring forms to OSDCTE.

March 15
OSDCTE provides notification of findings to UHCCS and HIDOE.  If there are no findings, 
OSDCTE submits letters of approval to appropriate parties and no further action is 
required by the ER.

March 31
UHCCS and HIDOE submit response to remediation requirements to OSDCTE if 
necessary.

By April 15
OSDCTE conducts an on-site review of eligible recipient if more than 60 percent of the 
items on monitoring form do not conform.  For those not requiring an on-site review, 
remediation plans must be submitted to OSDCTE to address their deficiencies (all 
monitoring items determined to be “does not conform”).

April 30
OSDCTE provides notification of findings to eligible recipients.  If remediation requirements 
have been met, OSDCTE submits letters of approval to appropriate parties.  If remediation 
requirements have not been met, the OSDCTE will notify the ER that an Action Plan is due 
by May 15.

May 15
Eligible recipient submits an Action Plan to OSDCTE if evidence is not apparent during on-
site review or if eligible recipient does not submit sufficient evidence for all other findings 
where less than 60 percent of monitoring items do not conform but where an on-site 
review is not required.

May 30
OSDCTE reviews Action Plan, requests any changes deemed necessary, and approves the 
Action Plan.

June 15
Eligible recipient submits remediation evidence.

June 30
OSDCTE conducts final review of remediation evidence.  If conformant, the review ends.   
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OSDCTE submits letters of approval to appropriate parties.

If ER program is unapproved, notification including the action that may be taken based 
on the “Conditions of Awards” policy is made by OSDCTE via certified mail to the Hawai‘i 
Department of Education Superintendent and Chairperson of the Hawai‘i State Board of 
Education and/or the University of Hawai‘i Vice President for Community Colleges and the 
Chairperson of the University of Hawai‘i Board of Regents.

Subrecipient Monitoring Timeline
(High Schools and Community Colleges) 

January 15
OSDCTE provides electronic copy of subrecipient monitoring forms to UHCCS and 
HIDOE.

Timelines will be determined by the ERs
ERs provide monitoring forms to selected subrecipients.

Subrecipients submit completed monitoring forms to ERs.

ERs review completed monitoring forms and provide notification of findings to 
subrecipients.  If there are no findings, ERs submit letters of approval to appropriate 
parties and the OSDCTE.

March 31
Subrecipients submit response to remediation requirements to ERs.

By April 15
Eligible Recipients conduct an on-site review of subrecipients if more than 60 percent of 
the items on monitoring form do not conform.

April 30
Eligible Recipients provide notification of findings to subrecipients.  If remediation 
requirements have been met, ERs submit letters of approval to appropriate parties and 
the OSDCTE.  If remediation requirements have not been met, the ER will notify the 
subrecipients that an Action Plan is due by May 15.

May 15
Subrecipient submits an Action Plan to ER if evidence is not apparent during on-site 
review or if eligible recipient does not submit sufficient evidence for all other findings 
where less than 60 percent of monitoring items do not conform but where an on-site 
review is not required.

May 30
Eligible Recipient reviews Action Plan, requests any changes deemed necessary, and 
approves the Action Plan.
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June 15
Subrecipient submits remediation evidence.

June 30
Eligible Recipient conducts final review of remediation evidence.  If conformant, the review 
ends.  ER submits letter of approval to appropriate parties and the OSDCTE.

June 30
Eligible Recipient submits to OSDCTE monitoring forms from the subrecipient(s) who have 
not met the 60 percent conformance level.

By July 15
OSDCTE conducts an on-site review of subrecipient(s) who have not met the 60 percent 
conformance level and provides notification of findings to subrecipient(s).

July 30
Subrecipient(s) submits appropriate evidence addressing findings of on-site review to 
OSDCTE (copies to ER).

August 15
OSDCTE conducts final review of remediation evidence.  If conformant, the review ends.  
OSDCTE submits letters of approval to appropriate parties.

If subrecipient program is unapproved, notification including the action that may be 
taken based on the “Conditions of Awards” policy is made by OSDCTE via certified mail 
to the Hawai‘i Department of Education Superintendent and Chairperson of the Hawai‘i 
State Board of Education and/or the University of Hawai‘i Vice President for Community 
Colleges and the Chairperson of the University of Hawai‘i Board of Regents.
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INSTRUCTIONS FOR COMPLETING ELIGIBLE RECIPIENT AND 
SUBRECIPIENT MONITORING FORMS

The monitoring forms for eligible recipients (University of Hawai‘i Community Colleges System 
and the Hawai‘i Department of Education) include a list of evidence for every indicator 
included in the monitoring process.  For example, under the heading “A. General Program 
Quality Indicators” is the first indicator for the two eligible recipients.  The first indicator is “A.1 
Career and Technical Education Plan for the Use of Perkins Funds”.    Listed under A.1 and 
numbered A.1.1, A.1.2, A1.3, and A1.4 are examples of evidence that should be provided by 
the eligible recipient.  This is considered the minimum evidence that each Eligible Recipient 
(or Subrecipient) will need to produce for the monitoring.  Additional pieces of evidence may 
be requested, especially during on-site monitoring.

Unless otherwise specified, evidence should pertain to the program year most recently 
completed.  For example, monitoring beginning January, 2020 would require documents 
pertaining to the Program Year July 1, 2018 through June 30, 2019.   This would be the same 
time period covered in the most recent Consolidated Annual Performance, Accountability and 
Financial Status (CAR) Report.

When evidence is provided, the Eligible Recipient or Subrecipient should check the 
appropriate box under the column titled “Check if Evidence is on File”.  This is to alert the 
monitoring team member that evidence has been entered and is available for review.

The box titled “Monitor Use Only” is to be completed by the monitoring team member.   The 
Office of the State Director monitoring team will complete this box upon reviewing evidence 
submitted by the Eligible Recipients.   The Eligible Recipients will complete this box upon 
reviewing evidence submitted by the Subrecipient(s).  Following the process outlined in the 
Monitoring Procedures, the Subrecipient(s)’ documents will be submitted to the Office of 
the State Director for Career and Technical Education for further monitoring after the Eligible 
Recipients have reviewed the Subrecipients’ submission and provided technical assistance 
to assure that activities/procedures/processes that meet the requirements and/or intent of 
the Carl D. Perkins legislation, the Hawai‘i State Plan for CTE, and other guiding fiscal and/or 
state/federal legislative requirements have been accomplished.

Help us achieve a “green” monitoring.  To the extent possible and practicable, provide access 
to original documents and files serving as evidence electronically.  Documents included as 
evidence must be cropped, scanned, screen shot, etc., to include ONLY the portion of the 
sentence/s, paragraph/s and/or page/s that are specific to the sub-indicator being addressed.  
For example, evidence for Part A1.1 cannot be combined with evidence for Part A1.3.   Each 
submission must cite the name of the document from which the evidence was derived and 
the specific page number(s) in the document where the evidence may be found.



J11

All monitoring files submitted to the Office of the State Director must be on flash drive(s).   
Each flash drive must have a header with the following information:

√	 Use “CTE Monitoring 2015” as the title
√	 Name of Eligible Recipient/Subrecipient
√	 Phone number and email for person(s) to be contacted from Eligible Recipient/

Subrecipient  regarding questions in the submission or to arrange on-site monitoring
√	 Flash Drive Content (For example, Parts A and B)

Example:

 76 

✓Name of Eligible Recipient/Subrecipient 
✓ Phone number and email for person(s) to be contacted from Eligible 
Recipient/Subrecipient  regarding questions in the submission or to arrange on-site 
monitoring 
✓Flash Drive Content (For example, Parts A and B) 
 
Example: 
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Monitoring Evidence Submission Guidelines 

1. Evidence should be limited to the specified monitoring year unless otherwise 
specified.

2. Place all evidence for a particular query (eg A.1.1) in that particular file.  Do not make 
separate entries for each piece of evidence.

3. Mark the evidence alpha/number on each piece of evidence submitted.
4. If evidence is used for more than one query and the evidence is more than 4 pages, 

simply insert a page explaining that the evidence has been submitted for another 
query (eg  Evidence for B.1.2 is the same as that submitted for C.2.3)

5. Be aware that it is somewhat of a red flag for the same evidence to be submitted—
generally the same evidence would not be used for more than one query.

6. When the evidence is part of a large document (eg a procedures manual), submit 
only the portions of the large document that are pertinent and denote the full title of 
the document from which the information is obtained.  Generally, our interest is in 
HOW the procedures/information/strategies/etc. from the larger document are being 
implemented.

7. Similarly, it may be prudent to highlight specific parts of large documents that are 
specific to the evidence requested.

8. Consider a separate submission of a library containing all of the large documents so 
that the monitor can access the larger document if necessary.

9. Read each query very carefully and provide evidence that addresses the exact 
question.  For example, if the query includes words such as “analysis” or “outcomes” 
the monitor is seeking evidence describing or providing the results of the analysis or 
the “what happened” as a result of an activity/analysis.  (Note:  an outcome is NOT 
“20 people attended a workshop”)

10.  Make use of tables to summarize information where there are several aspects.  For 
example, if professional development is provided, summarize ALL of the PD in a table 
including information such as who/what/when/why/outcomes/expenses/next steps/
etc. and then provide approximately 25-30% of the actual event materials, including 
as much detail as possible.  

11. Generally, evidence to support multiple activities/projects/etc. should be 
approximately 25-30% of the total number of activities/projects.

12. It is acceptable to submit “On File” as evidence for a query such as “reports are on 
file for 5 years” and suggest a site visit for verification.

13. Additional evidence submissions should be emailed separately in a simple format 
providing the query alpha/number and the additional information (as with the initial 
submission, each document should be clearly labeled with the appropriate alpha/
number).  Previously submitted evidence should not be included in an additional 
evidence submission. 

14. Do not hesitate to email or phone Joyce (jclapp@hawaii.edu 956 4789) or Barbara 
(whiteb@hawaii.edu 956 6089) with questions.  There is no point in wasting time/
resources submitting unacceptable evidence.



It is the policy of the University to provide equity of opportunity in higher education, both in educational mission 
and as an employer.  The University is committed to comply with all State and Federal statutes, rules, and 
regulations prohibiting discrimination.  The University is committed to a policy of nondiscrimination on the basis 
of race, sex, gender identity and expression, age, religion, color, national origin, ancestry, citizenship, disability, 
genetic information, marital status, breastfeeding, income assignment for child support, arrest and court record 
(except as permissible under State law), sexual orientation, national guard absence, or status as a covered 
veteran.  This policy covers admission and access to, and participation, treatment and employment in the 
University’s programs and activities.  Discriminatory harassment, including sexual harassment, is prohibited under 
this policy.  The University shall promote a full realization of equal opportunity through a positive, continuing 
program of nondiscrimination and affirmative action (41 CFR Chapter 60) on each campus.


